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Rolau a Chyfrifoldebau

Cydlofnodwr arweiniol

Gweithredu fel prif bwynt cyswillt ar gyfer y Gwasanaeth Datgelu a Gwahardd (DBS)
Sicrhau bod arferion a chydlofnodwyr y Cyngor yn cydymffurfio &'r gofynion a'r

canllawiau yn unol & Chod Ymarfer y DBS

Cydlofnodwr

Sicrhau y gwneir cais am vy lefel datgelu gywir.

Sicrhau bod gwiriadau priodol wedi'u cynnal ar gyfer cyfnodau'n preswylio y tu allan i'r
DU.

Cydlofnodi ffurflenni datgelu.

Gwirio tystysgrifau datgelu a diweddaru Trent drwy gynnwys yr wybodaeth ofynnol.
Rheoli diogelwch tystysgrifau datgelu, defnydd ohonynt a mynediad atynt.

Bodloni ei hun ynghylch manylion adnabod y sawl sy'n gwneud cais am ddatgeliad.
Bodloni eu hun fod y dystiolaeth a gyflwynwyd yn ddilys ac yn cydymffurfio & gofynion y
DBS.

Rheolwr recriwtio

Gwirio tystysgrif Datgelu ymgeisydd, gwneud copi ac anfon y copi i'r adran Adnoddau
Dynol (lle bo ffurflen bapur wedi'i llenwi).

Gwirio tystysgrifau DBS yr holl gontractwyr preifat / allanol cyn iddynt gychwyn gweithio
ar-safle.

Trefnu dyddiad dechrau addas ar gyfer y cyflogai newydd yn unol & dychweliad y
gwiriad DBS. Mewn amgylchiadau eithriadol, lle nad yw hyn yn bosibl, bydd yn rhaid i'r
rheolwr llinell gwblhau asesiad risg arall y bydd angen i'r Pennaeth Gwasanaeth /

Pennaeth / Rheolwr Gyfarwyddwr ei awdurdodi.
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e Gwirio gwefan y DBS i fonitro cynnydd tystysgrifau DBS. Os yw gwefan y DBS yn nodi
bod y dystysgrif wedi'i hargraffu, bydd yn rhaid i'r rheolwr ofyn am gael gweld copi cyn
cychwyn y gyflogaeth.

Adnoddau Dynol

e Adolygu'r polisi a'r dogfennau ategol yn unol & deddfwriaeth ac arfer gorau.

e Cynghori a chefnogi rheolwyr wrth gymhwyso'r polisi hwn.

e Gwirio'r prawf adnabod a ddarparwyd gan ymgeisydd datgelu a phrosesu'r ffurflen DBS
drwy ei hanfon i'r Gwasanaeth Datgelu a Gwahardd.

e Anfon gwaith papur adnewyddu at staff perthnasol pan ddaw'r dystysgrif DBS i ben.

e Lle bo'n briodol, cynorthwyo rheolwyr llinell yn ystod cyfarfodydd ffurfiol i ymdrin &
materion yn gysylitiedig & gwiriadau'r DBS.

Ymgeiswyr datgelu

e Darparu'r dystiolaeth angenrheidiol ar gyfer gwiriadau adnabod wyneb yn wyneb ac yn
brydlon.

o Datgelu'r holl wybodaeth angenrheidiol fel bo modd cyflwyno cais am ddatgeliad DBS
yn brydlon.

e Datgelu'r holl wybodaeth a allai fod yn berthnasol i'r DBS drwy gydol ei gyflogaeth/waith
i'r Cyngor.

Datgeliadau Ar-lein ‘First Advantage’
e Gweithredu fel Cydlofnodwr Arweiniol ar gyfer ceisiadau ar-lein y DBS

e Cynnal y system ar-lein a hysbysu Cyngor Sir Ddinbych ynghylch unrhyw newidiadau
cyn gweithredu.
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Datganiad Polisi

Mae'r cyngor wedi ymrwymo i ddiogelu lles y rhai sy'n defnyddio ein gwasanaethau. Mae gan
y Cyngor ddyletswydd gofal statudol tuag at grwpiau sy'n agored i niwed o dan Ddeddf Diogelu
Grwpiau Hyglwyf (2006) a'r gorchymyn Eithriadau ar gyfer y Ddeddf Adsefydlu Troseddwyr
(1975). Mae'n rhaid cyflawni'r ddyletswydd hon gan roi sylw i ddeddfwriaeth berthnasol, gan
gynnwys: Deddf Diogelu Rhyddidau (2012), Deddf Adsefydlu Troseddwyr (1974), Deddf
Diogelu Data (1998), Cod Ymarfer y DBS a'r Ddeddf Hawliau Dynol (1998).

Mae'r Cyngor wedi ymrwymo'n llawn i recriwtio ar sail asesiad gwrthrychol a systematig o
ymgeiswyr yn erbyn ffactorau'n gysylltiedig a'r swydd dan sylw. Drwy ddefnyddio arferion
cyflogi teg a mabwysiadu'r polisi hwn, mae'r Cyngor yn awyddus i sicrhau yr ymdrinnir &'r
wybodaeth sy'n gysylitiedig a chofnodion troseddol yn ei chyd-destun ac yn 6l doethineb.

Bydd y polisi hwn yn berthnasol i'r rhai sy'n ymgeisio am gyfleoedd gyda thal neu gyfleoedd
gwirfoddol o fewn y cyngor. Yn ogystal & hynny, bydd trefniadau maethu a mabwysiadu,
gwaith tymhorol, gwirfoddolwyr, profiad gwaith, interniaethau, graddedigion, lleoliadau dros yr
haf, graddedigion, aelodau etholedig, llywodraethwyr ysgol, contractwyr, gweithwyr asiantaeth
hefyd yn cael eu cynnwys o dan ddarpariaeth y polisi hwn. Mae'r polisi'n berthnasol i staff
amser llawn, rhan-amser, cyflenwi/achlysurol, staff am gyfnod penodol neu dros dro, waeth

faint o oriau a weithir.

Yn Ysgolion Sir Ddinbych, mae'r Llywodraethwyr a'r Penaethiaid yn gyfrifol am benodiadau ac
am gynnal proses y DBS yn yr ysgol dan sylw. Dylid ystyried bod pob cyfeiriad at y Cyngor yn
gyfeiriad at y Corff LIlywodraethu os yw'r swydd wag neu'r swydd yn benodiad mewn ysgol.

Drwy gydol y polisi hwn, mae darpariaethau penodol ar gyfer ysgolion wedi'u nodi'n glir.
Bydd cyngor a chefnogaeth ar gael gan yr Adran Adnoddau Dynol.

Mae'r polisi a'r gweithdrefnau'n berthnasol i holl gyflogeion Cyngor Sir Ddinbych. Mae'r polisi
hwn hefyd yn berthnasol i staff a gyflogir gan gyrff allanol (ee, sefydliadau yr ydym yn darparu
cyllid iddynt neu'n caffael ganddynt) ar gontract gan y cyngor, ac yn nodi'r weithdrefn ar gyfer
gwirio aelodau etholedig, gweithwyr asiantaeth, contractwyr allanol, gwirfoddolwyr a

llywodraethwyr ysgol.
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Paramedrau Cyfreithiol

Nid yw mynediad at wasanaeth gwirio'r DBS ond ar gael i gyflogwyr cofrestredig a chanddynt
hawl gyfreithiol i ofyn i unigolyn ddatgelu ei hanes troseddol llawn, gan gynnwys euogfarnau
wedi'u disbyddu - nid yw hyn yn cynnwys rhybuddiadau ac euogfarnau gwarchodedig a fydd

yn cael eu hidlo o wiriad cofnodion troseddol - a elwir hefyd yn 'gwestiwn eithriedig'.

Yn gyfreithlon felly, ni chawn ond gofyn y 'cwestiwn eithriedig' hy, beth yw eich cofnod

troseddol, ar gyfer rolau sy'n bodloni'r meini prawf.

Bydd cwestiwn eithriedig yn berthnasol pan fydd yr unigolyn yn gweithio mewn
galwedigaethau penodol, ar gyfer rhai trwyddedau a phenodiadau penodedig. Mae'r rhain
wedi'u cynnwys yng Ngorchymyn Deddf Adsefydlu Troseddwyr 1974 (Eithriadau) 1975 ac fe'u

disgrifir ymhellach yn adran Pwy sy'n Gymwys y polisi hwn.

Mae'r Cyngor yn cydymffurfio'n llawn & Chod Ymarfer y DBS ac ni fydd yn gwahaniaethu
mewn modd annheg yn erbyn unrhyw un sy'n destun tystysgrif datgelu ar 6l derbyn

gwybodaeth.

Mae gan y DBS daflenni canllaw hawdd eu defnyddio sy'n ateb ystod o destunau a
chwestiynau ynghylch y DBS, sydd wedi'u hanelu at unigolion a chyflogwyr. Dilynwch y ddolen
hon i weld y rhain yn Gymraeg neu'n Saesneg -

https://www.qgov.uk/government/publications/dbs-guidance-leaflets

Mathau o Ddatgeliadau'r DBS a Rhestrau Gwahardd

Gellir gwneud 4 math o wiriad DBS:

e gwiriad sylfaenol, sy'n dangos euogfarnau heb eu disbyddu a rhybuddiadau amodol.

e gwiriad safonol, sy'n dangos euogfarnau wedi'u disbyddu/heb eu disbyddu,
rhybuddiadau, ceryddon a rhybuddion olaf.

e gwiriad manwl, sy'n dangos yr un peth a'r gwiriad safonol yn ogystal ag unrhyw

wybodaeth ym meddiant yr heddlu a ystyrir yn berthnasol i'r rol.


https://www.gov.uk/government/publications/dbs-guidance-leaflets
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e gwiriad manwl gan gynnwys gwirio rhestrau gwahardd, sy'n dangos yr un peth a'r
gwiriad manwl yn ogystal ag a yw'r ymgeisydd ar y rhestr o bobl sydd wedi'u gwahardd

rhag cyflawni'r rél.

Cyfrifoldeb rheolwr yw penderfynu ar ba lefel y dylid gwirio unigolion ar gyfer pob rol swydd.
Nid oes unrhyw ofynion cymhwyso ar gyfer gwiriad sylfaenol y DBS, ond er mwyn cefnogi'r

Ddeddf Adsefydlu Troseddwyr, nid yw'r Cyngor yn cynnal gwiriadau DBS sylfaenol.

Os ydych chi'n ystyried gofyn i rywun wneud cais am wiriad DBS safonol neu fanwl, rydych chi,

fel rheolwr, yn gyfrifol yn gyfreithiol am sicrhau bod rél y swydd yn gymwys.

Sylwch y bydd rhai cofnodion wedi'u hidlo o'r DBS ac ni fyddant felly wedi'u dangos ar
dystysgrif y DBS. Ni ddylem felly ddisgwyl i gyflogeion nac ymgeiswyr ddatgelu'r wybodaeth

hon inni ychwaith.

Ceir 3 math o weithlu y bydd y DBS yn berthnasol ar eu cyfer - Oedolyn, Plentyn ac Arall.
Gellir hefyd gyfuno Plentyn ac Oedolyn i greu math 'Plentyn ac Oedolyn'. Mae angen dewis
math o weithlu ar gyfer pob cais DBS safonol a manwl er mwyn eu prosesu. Mae'n rhaid i'r
math hwn o weithlu hefyd fod yn gymwys i bob cais am wiriad DBS. Mae hyn er mwyn sicrhau
bod yr wybodaeth gywir yn cael ei datgelu ar y dystysgrif a bod y rhestrau gwahardd cywir yn
cael eu gwirio lle bo'n berthnasol. Mae'n rhaid i wiriadau fod yn berthnasol i'r r6l a gyflawnir yn

y swydd.

Mae gwiriad DBS safonol yn costio £23, gwiriad DBS manwl yn costio £40 a gwiriad DBS i

wirfoddolwr yn cael ei gynnig am ddim.
Rhestrau Gwahardd / Gweithgarwch Rheoledig

Mae'r Rhestrau Gwahardd yn cynnwys enwau pobl sydd wedi'u gwahardd rhag gweithio mewn
rél a ddiffinnir yn Weithgarwch Rheoledig. Pan fydd rél swydd yn cyd-fynd a'r diffiniad o
Weithgarwch Rheoledig, bydd Gwiriad DBS Manwl gan gynnwys Rhestrau Gwahardd yn cael
ei gynnal. Mae'n drosedd i unigolion sydd ar y Rhestr Gwahardd wneud cais am swyddi mewn
Gweithgarwch Rheoledig, felly mae'n rhaid cynnal gwiriad DBS ar y lefel gywir.
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Ystyrir nifer o rolau yn Weithgarwch Rheoledig, a dylai rheolwyr wirio pa rolau sydd o fewn y
cwmpas hwn. Gweler y canllawiau sydd wedi'u hatodi gan y DBS sy'n amlinellu pa rolau sy'n

perthyn i'r categori Gweithgarwch Rheoledig, neu gallwch ddefnyddio ei wasanaeth ar-lein i
wirio a yw rél yn gymwys ar gyfer gwiriad DBS, a pha fath o wiriad y dylid ei gynnal -
https://www.gov.uk/find-out-dbs-check. Bydd y gwasanaeth hwn yn amlinellu'r math o wiriad y

mae'r swydd yn gymwys ar ei gyfer, ac yn nodi a yw'r rél hon yn perthyn i'r categori

Gweithgarwch Rheoledig.
Pwy sy'n Gymwys?
Ni ellir ond cynnal Gwiriad DBS unigolyn sy'n 16 oed neu'n hyn.

| fod yn gymwys i dderbyn gwiriad DBS ar y lefel safonol mae'n rhaid i'r swydd fod wedi'i
chynnwys yng Ngorchymyn Deddf Adsefydlu Troseddwyr (DAT) 1974 (Eithriadau) 1975.

| fod yn gymwys i dderbyn gwiriad DBS manwl, mae'n rhaid i'r swydd fod wedi'i chynnwys yng
Ngorchymyn Eithriadau (DAT) ac yn Rheoliadau Deddf yr Heddlu.

| fod yn gymwys i dderbyn gwiriad DBS manwl gan gynnwys gwirio rhestrau gwahardd,
mae'n rhaid i'r swydd fodloni'r diffiniad o Weithgarwch Rheoledig.

Gweler y canllawiau sydd wedi'u hatodi gan y DBS sy'n amlinellu pa rolau sy'n gymwys ar

gyfer pob lefel wirio, neu gallwch ddefnyddio ei wasanaeth ar-lein i wirio a yw rél yn gymwys ar

gyfer gwiriad DBS, a pha fath o wiriad y dylid ei gynnal - https://www.gov.uk/find-out-dbs-

check.

Bydd pob rél lle bydd gan gyflogeion fynediad at blant ac/neu oedolion sy'n agored i niwed yn
ddarostyngedig i wiriad DBS manwl, yn unol a'r meini prawf cymhwystra a amlinellir gan y
DBS.

Mae'n bosibl y bydd achlysuron yn codi lle gallai grwpiau galwedigaethol fod yn destun
rheoliadau am y tro cyntaf, yn sgil newidiadau i ddeddfwriaeth, ac y bydd disgwyl i gyflogeion
gydymffurfio. Gall peidio cydymffurfio arwain at gamau disgyblu.
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Proses Wirio'r DBS

Cynhelir gwiriadau'r DBS drwy wasanaeth ar-lein yn bennaf yr ydym wedi'i brynu (gan ‘First
Advantage Online Disclosures’). Mae hynny'n golygu bod gwiriadau'n cael eu cwblhau'n llawer

cynt ac yn galluogi aelodau newydd o staff i gychwyn eu rolau newydd ynghynt.

Bydd AD yn cychwyn y broses drwy nodi gwybodaeth syml ar y system ar-lein. Mae hyn yn
cynnwys lefel y gwiriad. Wedyn bydd cwmni ‘First Advantage Online Disclosures’ yn anfon e-
bost at yr unigolion ac ynddo ddolen i ffurflen gais DBS y mae'n rhaid iddynt ei llenwi. Bydd
hyn yn cynnwys gofyn am fanylion personol fel enwau blaenorol, cyfeiriadau blaenorol dros y 5

mlynedd diwethaf, dyddiad geni.

Gofynnir i ymgeiswyr ddewis 3 phrawf adnabod y maent am eu cyflwyno yn rhan o'r cais hwn.
Bydd angen prawf adnabod i ddilysu manylion y sawl sy'n gwneud cais am wiriad DBS, er

mwyn sicrhau bod y gwiriad yn cael ei gynnal ar yr unigolyn cywir.

Ar 6l llenwi'r ffurflen, bydd angen i AD weld y 3 phrawf adnabod a ddewiswyd i wirio eu bod yn
ddilys, felly bydd yn rhaid i'r dogfennau adnabod fod yn fersiynau gwreiddiol yn hytrach na
chopiau neu luniau. Ni cheir prosesu'r gwiriad heb i AD weld a dilysu'r dogfennau adnabod

hyn.

Bydd AD wedyn yn diweddaru'r ffurflen ar-lein, ac yn ei hanfon i'r DBS er mwyn cynnal y
gwiriad. Ar 6l cwblhau'r gwiriad, bydd yr unigolyn yn derbyn tystysgrif yn y post. Bydd AD yn
derbyn hysbysiad os yw'r dystysgrif yn glir, ac yn yr achos hwnnw, ni fydd angen i'r unigolyn
ddangos ei dystysgrif inni. Fodd bynnag, os bydd datgeliad neu drosedd wedi'i rhestru ary
dystysgrif, bydd AD yn cael gwybod bod rhywbeth ar y dystysgrif ond ni fydd yn cael gwybod
beth yw natur y datgeliad neu'r drosedd hwnnw/honno. Gan hynny, pan fydd trosedd neu
ddatgeliad wedi'i restru ar y dystysgrif, bydd yn rhaid i'r unigolyn ddangos y dystysgrif honno i
AD cyn gynted ag sy'n bosibl er mwyn creu copi ohoni.

Mewn rhai amgylchiadau, efallai y bydd ar gyflogai angen ffurflen bapur. Os felly, bydd y
ffurflen yn cael ei phostio at y cyflogai i'w llenwi. Ar hynny, dylid cyflwyno'r ffurflen honno yn y
swyddfa agosaf, ynghyd & 3 phrawf adnabod i'w dilysu. Sylwch fod y broses bapur yn cymryd
llawer mwy o amser na'r broses ar-lein, a dylai rheolwyr ganiatau hyd at 8 wythnos i staff
dderbyn eu tystysgrif DBS. Gan na fydd AD yn derbyn hysbysiad ar-lein, bydd angen dod a'r

11



Polisi'r DBS

dystysgrif hon i'r swyddfa i'w dilysu, hyd yn oed os nad oes unrhyw droseddau neu
ddatgeliadau arni.

Gan mai system gan Lywodraeth y DU yw proses ar-lein y DBS, nid yw'r gwasanaeth ar gael
yn Gymraeg ar hyn o bryd. Dylai ymgeiswyr sy'n dymuno llenwi cais DBS yn Gymraeg gysylltu
a'r adran AD i gael ffurflen bapur i'w llenwi, gan fod y ffurflenni hynny ar gael yn Gymraeg.

Camau Proses Wirio'r DBS

Drwy ddefnyddio'r dull ar-lein, gall y cyflogai ac AD olrhain ffurflen gais i weld ar ba gam ym

mhroses wirio'r DBS y mae'r ffurflen.
Cam 1 - derbyn a dilysu'r ffurflen gais

Caiff y ffurflen gais ei gwirio rhag unrhyw wallau neu hepgoriadau. Caiff y ffurflen naill ai ei
sganio i system y DBS neu ei dychwelyd i'r cydlofnodwr i'w chywiro cyn pen 24 awr ar 6l ei
derbyn.

Cam 2 - Chwilio drwy Gyfrifiadur Cenedlaethol yr Heddlu

Caiff data allweddol o'r ffurflen gais eu cymharu yn erbyn manylion o Gyfrifiadur Cenedlaethol
yr Heddlu i chwilio am unrhyw gyfatebiaeth.

Cam 3 - Chwilio drwy restrau gwahardd ar gyfer Plant ac Oedolion (lle bo'n berthnasol)

Caiff data allweddol o'r ffurflen gais eu cymharu yn erbyn rhestrau gwahardd i chwilio am

unrhyw gyfatebiaeth.
Cam 4 - Chwilio drwy gofnodion a ddelir gan yr heddlu

Anfonir gwiriadau manwl drwy ddulliau diogel, electronig i'r heddlu er mwyn cynnal gwiriad
ychwanegol o'r cofnodion cyn dychwelyd yr wybodaeth i'r DBS. Gallai eich manylion fod yr un
peth & manylion a ddelir gan unrhyw gangen o'r heddlu ar draws y wlad, neu'n debyg i'r
manylion hynny. Er mwyn sicrhau na fethir unrhyw fanylion cyfatebol, bydd yr heddluoedd

hynny'n gwirio'r manylion yn erbyn eu gwybodaeth.
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Cam 5 - Argraffu tystysgrif y DBS

Caiff yr holl wybodaeth sydd i'w datgelu ei phrintio drwy weithdrefnau hynod ddiogel a'u postio
at yr ymgeisydd. Bydd angen i'r ymgeisydd wedyn ddangos ei dystysgrif DBS i'r cyflogwr a

ofynnodd am y gwiriad o gofnodion troseddol.

Ar 6l i'r dystysgrif gael ei hanfon i'r cyflogai, cyfrifoldeb y cyflogai yw'r dystysgrif honno. Ni all y
Cyngor gael tystysgrif arall yn lle tystysgrif sydd wedi mynd ar goll neu wedi'i difrodi. Bydd
angen i'r ymgeisydd gysylltu a'r DBS a gofyn iddo anfon tystysgrif arall os bydd hynny'n
digwydd.

Beth sy'n cael ei ddatgelu?

Mae'r DBS yn defnyddio system hidlo, sy'n golygu, yn dibynnu ar y math o DBS, na fydd rhai
rhybuddiadau, ceryddon, rhybuddion, ac amodau yn cael eu datgelu, gan eu bod yn cael eu

hystyried yn 'warchodedig' o dan Orchymyn Deddf Adsefydlu Troseddwyr 1974 (Eithriadau)

1975.

Mae hyn yn golygu nad oes angen eu datgelu i gyflogwyr, ac os ydynt yn cael eu datgelu, ni
chaiff cyflogwyr eu hystyried.

Mewn gwiriad DBS Safonol a Manwl, datgelir y canlynol bob tro, waeth pa bryd y cawsant eu

derbyn:

e Pob euogfarn am droseddau penodedig
e Rhybuddiadau i oedolion am droseddau penodedig

e Pob euogfarn a arweiniodd at ddedfryd o garchar

Bydd cofnodion eraill a ddatgelir yn dibynnu pryd y cafwyd y rhybuddiad neu'r euogfarn.
Datgelir y canlynol:

e Unrhyw rybuddiad i oedolyn am drosedd amhenodedig a gafwyd o fewn y 6 blynedd
diwethaf

e Unrhyw euogfarn yn erbyn oedolyn am drosedd amhenodedig a gafwyd o fewn y

flwyddyn ar ddeg ddiwethaf.
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e Unrhyw euogfarn yn erbyn unigolyn ifanc am drosedd amhenodedig a gafwyd o fewn y

5 mlynedd a hanner diwethaf

Nid oes rhaid i chi ddatgelu troseddau sydd y tu hwnt i gwmpas y rheolau uchod.

Bydd 'trosedd benodedig' bob amser yn cael ei datgelu ar dystysgrif DBS Safonol neu Fanwl,
p'un a arweiniodd hynny a euogfarn neu rybuddiad i oedolyn. Gallwch ddod o hyd i'r rhestr

lawn o Droseddau Penodedig ymahttps://www.gov.uk/government/publications/dbs-list-of-

offences-that-will-never-be-filtered-from-a-criminal-record-check

Sylwch y gallai gwiriadau Manwl gynnwys gwybodaeth sy'n ymwneud a rhybuddiad neu
euogfarn warchodedig os yw'r heddlu o'r farn fod hynny'n berthnasol i'r gweithlu y mae'r
unigolyn yn bwriadu gweithio ynddo. Mae penderfyniadau i gynnwys gwybodaeth fel hyn yn

ddarostyngedig i ganllawiau statudol.

Recriwtio a Phenodiadau

Ni fydd y Cyngor yn derbyn unrhyw dystysgrifau DBS gan unrhyw gyflogwr blaenorol. Byddwn
bob amser yn cynnal ein gwiriad ein hunain er mwyn sicrhau bod gennym yr wybodaeth
ddiweddaraf (onid yw'r unigolyn wedi tanysgrifio i'r Gwasanaeth Diweddaru - bryd hynny bydd
yn rhaid dangos copi o'r dystysgrif wreiddiol er mwyn i AD gynnal y gwiriad drwy'r Gwasanaeth
Diweddaru). Pan fydd cyflogai yn symud i rél fewnol newydd, bydd gwiriad DBS newydd yn
cael ei gynnal os yw'r r6l newydd yn wahanol iawn i'r rél flaenorol, neu lle bo natur y gweithlu'n
wahanol, ee, gwiriad DBS Gweithlu Plant yn symud i rél lle mae angen gwiriad DBS Gweithlu

Oedolion.

Pan fydd angen gwiriad DBS ar gyfer rél, bydd hynny wedi'i amlinellu'n glir yn swydd-
ddisgrifiad yr hysbyseb. Mae penodiadau i'r rolau hyn yn amodol ar wiriad DBS boddhaol, sy'n
golygu y gall cynnig swydd gael ei dynnu'n 6l os bydd gwiriad DBS yn cynnwys gwybodaeth
sy'n peri bod yr ymgeisydd yn anaddas. Gan hynny, ni fydd staff newydd yn gallu dechrau

gweithio nes bo'r gwiriad hwn wedi'i gwblhau.

Dylid pennu dyddiad i unigolion ddechrau eu swydd gyda'r Cyngor sy'n galluogi dychwelyd a
chlirio'r gwiriad DBS.
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Nid yw gwiriad DBS yn dileu'r angen am arferion recriwtio cadarn, megis proses ddethol
drylwyr sy'n briodol i lefel y swydd, gwirio prawf adnabod, cymwysterau, derbyn a gwirio

geirdaon ac unrhyw fylchau o ran cyflogaeth.

Os ceir methiant droeon ar ran yr unigolyn i lenwi'r ffurflen DBS neu gyflwyno prawf adnabod
i'w ddilysu, gallai hynny arwain at derfynu'r swydd/dynnu'r cynnig swydd yn ei 6l. Bydd y
cyflogai'n cael 10 diwrnod gwaith i lenwi'r ffurflen a chyflwyno'r prawf adnabod i'w ddilysu.

Asesiad Risg Cyn Cyflogi

Mewn amgylchiadau eithriadol iawn, os nad oes modd gohirio'r penodiad, neu os ceir oedi cyn
dychwelyd y gwiriad DBS, caiff y rheolwr llinell ofyn am gymeradwyaeth y Pennaeth
Gwasanaeth / Pennaeth / Rheolwr Gyfarwyddwr perthnasol er mwyn caniatau i'r unigolyn
ddechrau heb fod wedi derbyn y gwiriad DBS. Mae'n rhaid cwblhau Asesiad Risg Cyn Cyflogi
yn yr amgylchiadau hyn, sydd hefyd yn nodi'r mesurau diogelu a weithredir er mwyn ymdrin a'r

risg hon.

Mae'n rhaid gwneud trefniadau goruchwylio priodol ac/neu addasu dyletswyddau'r unigolyn
hyd nes y derbynnir gwiriad DBS boddhaol. Yn benodol, ni chaiff aelodau o staff fod yn gyfrifol
ar eu pen eu hunain am blant nac oedolion sy'n agored i niwed nes bo gwiriad DBS Manwl
boddhaol wedi'i dderbyn. Dylid rhoi amlinelliad o'r mesurau hyn i aelodau eraill o staff yn

ogystal &'r unigolyn, ac adolygu'r mesurau'n rheolaidd.

Os bydd unigolyn wedi derbyn gwiriad DBS ar gyfer ei rél gyfredol o fewn y Cyngor a'i fod yn
symud i swydd arall o fewn y Cyngor, bydd y gwiriad yn dderbyniol ar yr amod na cheir
cynnydd sylweddol mewn cysylltiad & phlant ac/neu oedolion sy'n agored i niwed, neu

gyfrifoldeb drostynt, a bod asesiad risg wedi'i gynnal.

Gweler Ffurflen - Asesiad Risg Cyn Cyfloqi.

Datgelu Trosedd DBS

Ni fydd datgeliadau neu droseddau ar dystysgrif DBS o reidrwydd yn golygu na all unigolyn
gael ei gyflogi. Bydd hynny'n dibynnu ar y drosedd ac ar rél y swydd, a chyfrifoldeb pob

rheolwr unigol felly fydd cynnal asesiad risg gyda'r unigolyn.
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Rhoddir ystyriaeth i natur o drosedd a ddatgelwyd a'r graddau y mae'n berthnasol i'r swydd y
gwneir cais amdani. Bydd yn ofynnol i'r rheolwr recriwtio ynghyd & Chydlofnodwr Arweiniol y
DBS o'r Adran Adnoddau Dynol (os oes angen) gyfweld &'r unigolyn a llenwi'r Ffurflen -

Asesiad Risg Testun Pryder DBS ac asesu'r risg yn erbyn meini prawf penodedig. Bydd yn

rhaid anfon y ffurflen hon at y Pennaeth Gwasanaeth, y Cyfarwyddwr, y Rheolwr Gyfarwyddwr
neu'r Prif Weithredwr perthnasol i'w chymeradwyo'n derfynol.

Ar gyfer cyflogeion Ysgol, bydd yn ofynnol i'r Pennaeth ac i Gadeirydd y Llywodraethwyr

gynnal cyfweliad a llenwi'r Ffurflen - Asesiad Risg Testun Pryder DBS. Ar 6l asesu'r risg,

byddant hwy'n penderfynu a ellir penodi'r unigolyn o hyd. Bydd yn rhaid llenwi'r ffurflen gyfweld
a'i hanfon at y Pennaeth Addysg i'w chymeradwyo'n derfynol. Pennaeth y Gwasanaeth Addysg
fydd yn gwneud unrhyw benderfyniadau terfynol ynghylch y Pennaeth, Llywodraethwyr neu
Gadeirydd y Llywodraethwyr.

Mae'n drosedd i unigolyn sydd wedi'i wahardd weithio, wneud cais i weithio neu gynnig
gweithio mewn Gweithgarwch Rheoledig gyda grwp y mae wedi'i wahardd rhag gweithio
gydag ef. Y mae'n ddyletswydd ar y Cyngor i hysbysu'r DBS os bydd ymgeisydd sydd ar y

rhestr gwahardd yn ceisio gwneud cais am waith gwaharddedig o fewn y Cyngor.
Staff Presennol - Datgelu Trosedd DBS

Os bydd cyflogeion nad ydynt erioed wedi derbyn gwiriad o'r blaen, neu y mae angen eu
hailwirio ar gyfer eu swydd, wedyn yn derbyn datgeliad neu drosedd wedi'i rhestru ar eu
gwiriad DBS, bydd yn ofynnol iddynt gael cyfweliad gyda'u rheolwr llinell a'r Llofnodwr DBS
Arweiniol. Byddant yn llenwi'r Ffurflen - Asesiad Risg Testun Pryder DBS a'i hanfon at y

Pennaeth Gwasanaeth, y Cyfarwyddwr, y Rheolwr Gyfarwyddwr neu'r Prif Weithredwr
perthnasol i'w chymeradwyo'n derfynol (ar gyfer Ysgolion bydd y cyfweliad yn cael ei gynnal
gan y Pennaeth a Chadeirydd y Llywodraethwyr, gyda'r Pennaeth Addysg yn llofnodi i

gymeradwyo'n derfynol).

Pan fo cyflogai mewn r6l y mae angen cynnal gwiriad DBS ar ei chyfer, mae'n rhaid iddo ei
reolwr ar unwaith am unrhyw newid mewn amgylchiadau yn gysylltiedig ag ymchwiliadau ac

achosion troseddol, yn ogystal ag euogfarnau, rhybuddiadau, ceryddon a rhybuddion. Ni chant
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ddisgwyl nes iddi fod yn bryd adnewyddu'r DBS. Bydd peidio datgelu'r wybodaeth hon yn cael
ei hystyried yn fater disgyblu, ac ymdrinnir & hynny'n unol a gweithdrefnau Disgyblu'r Cyngor.

Efallai y bydd hi'n briodol symud y cyflogai dan sylw i adran lle nad oes ganddo fynediad at
blant ac/neu oedolion sy'n agored i niwed, gwybodaeth, eiddo, data neu adnoddau, gan
ddisgwyl canlyniad ymchwiliad llawn. Os na ellir gwneud hyn, efallai y bydd angen atal y
cyflogai o'i swydd dros dro ar gyflog llawn, gan ddisgwyl canlyniad yr ymchwiliad disgyblu.
Wrth lenwi'r Ffurflen - Asesiad Risg Testun Pryder DBS ystyrir a yw'r euogfarn yn berthnasol i'r

swydd. Os ystyrir bod canlyniadau'r Datgeliad o natur ddifrifol, gallai'r opsiynau gynnwys:

e Terfynu'r gyflogaeth
e Adleoli - yn dibynnu a oes swydd wag addas ar gael

e Cyflwyno mesurau diogelwch

Bydd yn rhaid cynnal arfarniad llawn o'r sefylifa, gan gynnwys y risgiau a allai fod yn
gysylltiedig a'r opsiynau cyflogaeth eraill sydd ar gael, cyn diswyddo. Bydd yn rhaid i unrhyw
benderfyniad i ddiswyddo fod yn unol &'r polisi disgyblu.

Os nad yw canlyniadau'r datgeliad yn cyfiawnhau unrhyw gamau pellach, bydd yn rhaid
hysbysu'r cyflogai ynghylch hyn mewn ysgrifen.

Gwiriadau Tramor

Dylid gwirio staff tramor yn yr un modd &'r holl staff eraill. Bydd angen i'r Cyngor gynnal y
gwiriadau heddlu angenrheidiol yn unol & system gyfiawnder y wlad dan sylw a gofynion y DU.

Ni ddylai aelodau newydd o staff gychwyn eu swydd nes bo'r gwiriadau wedi'u cwblhau.

Bydd angen 'Datganiad Ymddygiad Da' ar ymgeiswyr sydd wedi gweithio neu breswylio
dramor am gyfnod hwy na thri mis o fewn y pum mlynedd diwethaf. Gelwir hyn hefyd yn
'‘Dystysgrif Enw Da'. Rhaid i Adnoddau Dynol gael gweld y dystysgrif wreiddiol cyn i'r
ymgeisydd llwyddiannus ddechrau ei swydd.
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Os nad oes ‘Tystysgrif Enw Da’ gan yr ymgeisydd, bydd yr ymgeisydd yn gyfrifol am y costau
ar gyfer sicrhau tystysgrif o’'r fath, ynghyd ag unrhyw gostau cyfieithu sy’n angenrheidiol ar
gyfer hyn.

Bydd angen i eirdaon gynnwys cyfnodau mewn swydd/addysg mewn gwledydd tramor.
Gofynnir hefyd i ganolwyr ddarparu unrhyw wybodaeth am euogfarnau blaenorol a byddwn yn
cysylltu &'r llysgenhadaeth dramor berthnasol i gael manylion am unrhyw euogfarnau yn y
wlad honno. Bydd y broses wirio cyn cyflogi yn hirach gan fod angen cynnal y gwiriadau

perthnasol hyn.
Ceisiadau Trawsryweddol

Mae'r Gwasanaeth Datgelu a Gwahardd (DBS) yn cynnig gwasanaeth gwirio cyfrinachol ar
gyfer ymgeiswyr trawsryweddol, yn unol & Deddf Cydnabod Rhywedd 2004. Gelwir hyn yn
llwybr ceisiadau sensitif, ac mae'r llwybr ar gael ar gyfer gwiriadau DBS ar bob lefel - sylfaenol,

safonol a manwl.

Ary llwybr ceisiadau sensitif, caiff ymgeiswyr trawsryweddol ddewis peidio datgelu unrhyw
wybodaeth am eu rhywedd neu eu henw ar eu tystysgrif DBS a allai ddatgelu eu hunaniaeth

flaenorol.

Os bydd gan ymgeiswyr y gofynnir iddynt gwblhau gwiriad DBS hunaniaeth flaenorol nad
ydynt am iddi gael ei datgelu i CSDd ac/neu ar eu tystysgrif DBS, dylent ffonio neu anfon e-
bost at y tim sy'n ymdrin yn benodol & cheisiadau sensitif cyn cyflwyno eu cais. Mae gan y tim
brofiad o ymdrin ag achosion sensitif, a bydd yn eu cynghori ynghylch y broses a'r hyn y mae'n

rhaid iddynt ei wneud.

| gysylltu &'r tim ceisiadau sensitif, ffoniwch 0151 676 1452 neu anfon e-bost i
sensitive@dbs.gov.uk. Sylwch fod gan y rhif ffon hefyd beiriant ateb ar gyfer galwadau y tu

allan i oriau, lle gall unigolion adael eu manylion er mwyn i aelod o'r tim eu ffonio'n 6l.

Does dim angen i rai sy'n fodlon datgelu eu hunaniaeth flaenorol ar eu tystysgrif gysylltu a'r tim
ceisiadau sensitif. Gallant gyflwyno'r wybodaeth hon yn syml yn yr adran 'unrhyw enwau eraill'

wrth wneud cais.
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Bydd unrhyw ymgeisydd sy'n defnyddio'r gwasanaeth gwirio cyfrinachol yn dal i lenwi'r un
ffurflen gais & phob ymgeisydd arall.

Ni ddatgelir enw / rhywedd blaenorol ymgeiswyr sydd wedi derbyn Tystysgrif Cydnabod
Rhywedd, a chanddynt droseddau / datgeliadau ar eu tystysgrif DBS. Bydd y cofnodion yn
cael eu diweddaru i adlewyrchu enw / rhywedd cyfredol yr unigolyn waeth pryd y cyflawnwyd y
drosedd.

Hyd yn oes os nad yw ymgeiswyr wedi cael Tystysgrif Cydnabod Rhywedd, dylent barhau i
gysylltu & thim sensitif y DBS, oherwydd os nad oes gan yr unigolyn unrhyw wybodaeth
droseddol gall y DBS hepgor enwau / rhywedd blaenorol fel nad ydynt yn ymddangos ar
dystysgrif. Os bydd y gwiriad DBS yn datgelu gwybodaeth mewn rhywedd / enw blaenorol,
bydd y DBS yn cysylltu cyn anfon y dystysgrif.

Ailwirio

Ar gyfer pob swydd lle y mae angen cynnal gwiriad DBS, bydd y Cyngor yn mynnu bod pob
deilydd swydd yn cael ei ailwirio bob pedair blynedd. Fodd bynnag, yn unol & chanllawiau
Gwaith Cymdeithasol Cymru ac Arolygiaeth Safonau Gofal Cymru, mae’n bosibl y bydd angen
cael gwiriad DBS bob tair blynedd ar gyfer rhai rolau er mwyn bodloni'r gofynion cofrestru.

Bydd pob Llywodraethwr yn cael ei wirio wrth gael ei benodi, a'i ailwirio bob pedair blynedd.

Os bydd gweithredoedd unigolyn yn destun pryder, bydd gan y Cyngor hawl i gynnal gwiriad
newydd ynghynt na'r terfynau amser uchod.
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Gwasanaeth Diweddaru

Mae’r Gwasanaeth Diweddaru yn galluogi’r unigolyn i ddewis cael diweddaru ei Dystysgrif
DBS a mynd a hi o'r naill r6l i’r llall (o fewn yr un gweithlu) lle bo angen gwiriad ar yr un lefel ac
o'r un math. Y ffi bresennol am y gwasanaeth yw £13 y flwyddyn i bob ymgeisydd (ond mae'r
gwasanaeth ar gael am ddim i wirfoddolwyr), a'r unigolyn sy'n talu'r pris hwnnw. Prif bwrpas y
Gwasanaeth Diweddaru yw ei gwneud hi'n bosibl cynnal gwiriadau cyflymach. Os yw'r
unigolyn wedi cofrestru gyda'r Gwasanaeth Diweddaru gall yr Adnoddau Dynol, gyda
chaniatad yr unigolyn hwnnw, wirio ar-lein a gweld tystysgrif DBS gyfredol y cyflogai; ar yr
amod ei bod yn cyd-fynd ar holl amodau. Bydd y gwiriad statws ar-lein yn nodi a oes unrhyw

wybodaeth newydd/neu newidiadau wedi digwydd ers cyflwyno'r dystysgrif DBS.

Os bydd staff neu ymgeiswyr wedi ymuno & Gwasanaeth Diweddaru'r DBS ac yn fodlon i
gynnal y gwiriad hwn, dylech hysbysu AD ynghylch hyn a gadael i AD weld eich tystysgrif

wreiddiol.
Diogelu Data

Fel sefydliad sy'n defnyddio'r Gwasanaeth Datgelu a Gwahardd (DBS) er mwyn helpu i asesu
addasrwydd ymgeiswyr am swyddi sy'n ennyn ymddiriedaeth, mae Cyngor Sir Ddinbych yn
cydymffurfio'n llawn & Chod Ymarfer y DBS ynghylch trin, defnyddio storio, cadw a gwaredu
gwybodaeth yn gysylltiedig & Datgeliadau yn y modd cywir. Mae'r Cyngor hefyd yn
cydymffurfio'n llawn a&'i rwymedigaethau o dan y RhDDC a'r Ddeddf Diogelu Data a
deddfwriaeth arall berthnasol sy'n ymwneud a thrin, defnyddio, storio, cadw a gwaredu
gwybodaeth yn gysylltiedig & Datgeliadau yn ddiogel.

Dylai unigolion sy'n cyflwyno eu gwybodaeth ar gyfer gwiriad DBS sicrhau eu bod wedi darllen

a deall Polisi Preifatrwydd y DBS cyn cyflwyno eu ffurflen.

Yn rhan o broses wirio'r DBS, bydd angen i ymgeiswyr lenwi ffurflen ganiatad sy'n galluogi'r

Cyngor i gynnal y gwiriad hwn a gweld y canlyniadau.
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Gwiriadau DBS ar gyfer rhai nad ydynt yn gyflogeion

Gwirfoddolwyr

Cynigir gwiriadau ar gyfer gwirfoddolwyr yn rhad ac am ddim ar yr amod eu bod yn bodloni

meini prawf gwirfoddolwr:

"gwirfoddolwr yw rhywun sy’n cymryd rhan mewn unrhyw weithgaredd sy’n golygu treulio
amser, yn ddi-dal (heblaw am gostau teithio a threuliau eraill sydd wedi’'u cymeradwyo) gan
wneud rhywbeth er lles rhywun (unigolion neu grwpiau) heblaw neu’n ogystal & pherthnasau

agos."

Nid yw'r diffiniad hwn o wirfoddolwr yn cynnwys unrhyw un a allai elwa, neu a allai ddisgwyl
elwa ar dal neu gredyd tuag at gymhwyster. Er enghraifft, nid yw myfyrwyr ar leoliad hyfforddi,

a rhieni/gofalwyr maeth felly'n wirfoddolwyr, ac mae'n rhaid iddynt dalu am eu gwiriadau.

Bydd yr un rheolau'n berthnasol o ran lefel y gwiriad a gynhelir. Gweler Pwy sy'n gymwys? a
Mathau o Ddatgeliadau DBS a Rhestrau Gwahardd

Gallai enghreifftiau o waith gwirfoddol gynnwys interniaeth, rhywun ar brofiad gwaith, rhywun
sy'n rhoi help llaw yn y dosbarth neu rywun sy'n hebrwng plant ar deithiau ysgol, neu rywun

sy'n helpu oedolyn sy'n agored i niwed i gymryd rhan mewn gweithgareddau hamdden.

Os nad yw gwirfoddolwr wedi gorfod cael datgeliad DBS gan nad yw'n dod i gysylltiad mynych
a phlant ac/neu oedolion sy'n agored i niwed, ni ddylid mewn unrhyw amgylchiadau ei adael

gyda phlant ac/neu oedolion sy'n agored i niwed heb oruchwyliaeth.
Gweithwyr asiantaeth

| ddibenion y polisi hwn, mae'r adran hon yn cyfeirio at yr aelodau hynny o staff a gyflogir drwy
Matrix neu asiantaethau staff dros dro, gan gynnwys rhai sydd ar gontract i ddarparu gofal ar
ran y Gwasanaethau Cymdeithasol. Yn gyfreithiol, yr asiantaeth yw cyflogwr unrhyw weithiwr
asiantaeth, a chyfrifoldeb yr asiantaeth, fel y cyflogwr, yw sicrhau bod y gwiriadau DBS
gofynnol yn cael eu cynnal. Mae'r asiantaeth hefyd yn gyfrifol am y gost o gynnal unrhyw

wiriadau DBS gofynnol.

21



Polisi'r DBS

Er mwyn sicrhau bod plant ac oedolion sy'n agored i niwed yn cael eu diogelu a'u hamddiffyn,
ni fydd y Cyngor ond yn cyflogi gweithwyr asiantaeth sydd wedi derbyn yr un gwiriadau a'r rhai

a fyddai'n cael ei cynnal wrth recriwtio i'r Cyngor.

Dylai rheolwyr recriwtio sicrhau bod gan unrhyw weithwyr asiantaeth a ddefnyddir ganddynt

wiriad DBS priodol cyn ystyried eu defnyddio ar gyfer unrhyw fath o waith o fewn y Cyngor.

Dylai'r rheolwr recriwtio ofyn am gopi o dystysgrif DBS y gweithwyr asiantaeth, ynghyd &
phrawf adnabod i'w dilysu. Gyda cydsyniad y gweithiwr asiantaeth, bydd yn rhaid i'r rheolwr
gadw copi o'r dystysgrif DBS, a chopi o'i brawf adnabod gan gofnodi'r dyddiad pan y'u
derbyniwyd.

Os yw'r asiantaeth Recriwtio/Tempo yn dymuno argymell unigolyn & chofnod troseddol i
weithio gyda phlant neu grwpiau sy'n agored i niwed, bydd yn rhaid trafod y materion gyda'r
rheolwr recriwtio, a bydd yr un meini prawf ar gyfer penderfyniadau yn berthnasol a'r meini

prawf a fyddai'n cael eu defnyddio wrth gyflogi'n fewnol.

Bydd asiantaethau ar gontract gan y Gwasanaethau Cymdeithasol i ddarparu gofal fel arfer yn
destun rheoliadau'r Ddeddf Safonau Gofal ac yn cael eu rheoleiddio a'u harolygu gan
Arolygiaeth Safonau Gofal Cymru. Gan hynny, mae'n ofynnol iddynt gynnal gwiriadau DBS ar
staff. Bydd yn ofynnol unrhyw asiantaeth sy'n darparu math o ofal nad yw wedi'i reoleiddio
gyflwyno tystiolaeth i'r rheolwr recriwtio i ddangos bod gwiriadau DBS Manwl! wedi'u cynnal ar

y staff.

Dylai lefel datgeliadau gweithwyr asiantaeth fod yn gyfwerth a lefel y datgeliad a fyddai'n cael

ei gymhwyso i swydd fewnol o natur debyg.
Aelodau (Cynghorwyr) Cyngor Sir Ddinbych

Bydd yn ofynnol i'r Aelodau a ganlyn gynnal gwiriad DBS:
e Aelod o'r Cabinet
e Holl aelodau'r Pwyllgorau Craffu

e Aelod o'r Panel Maethu

e Aelod o'r Panel Mabwysiadu
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¢ Aelod o'r Bwrdd Diogelu Plant Lleol

Dylid cynnal gwiriadau DBS ar Aelodau cymwys yn dilyn etholiadau'r cyngor sir, ac ar yr
aelodau perthnasol yn dilyn is-etholiadau ac unrhyw newid yng nghyfansoddiad y Cabinet,

pwyllgorau, paneli ac ati.

Nid yw cynghorwyr nad ydynt wedi derbyn gwiriad DBS yn gymwys i ddal unrhyw un o'r swyddi
uchod nac i gymryd rhan yn unrhyw un o'r gweithgareddau dynodedig. Ni fydd unrhyw
gyfyngiadau ar rél Cynghorydd fel cynrychiolydd grwpiau sy'n agored i niwed.

Bydd angen gwiriad DBS manwl ar gyfer unrhyw Aelod newydd o'r pwyllgorau uchod yn ystod

tri mis cyntaf ei swydd.

Y tro cyntaf wrth hysbysu ynghylch etholiadau, ac mewn pecynnau gwybodaeth, mynegir yn
glir wrth unigolion a gaiff eu hethol ar CSDd y bydd yn rhaid iddynt dderbyn gwiriad DBS

manwil.

Mae rhai unigolion wedi'u gwahardd rhag sefyll mewn etholiadau yn 6l rheolau cyfredol.

Dyma'r prif resymau dros wahardd:

e ar Ol cael dedfryd o garchar (boed y ddedfryd honno wedi'i gohirio ai peidio) o 3 mis neu
fwy, heb ddewis i dalu dirwy yn ystod y pum mlynedd cyn yr etholiadau, a,

e cael eich gwahardd o dan unrhyw ddeddfiad yn gysylltiedig ag arferion llwgr neu
anghyfreithlon.

Gall y Prif Weithredwr a'r Swyddog Monitro (Pennaeth y Gwasanaethau Cyfreithiol, AD a
Democrataidd) ymyrryd a dylanwadu ar ymglymiad Aelodau ym mhob pwyllgor, ac ary
cyfrifoldebau sydd ganddynt. Os bydd datgeliad neu wybodaeth arall yn golygu bod angen
addasu ymglymiad neu gyfrifoldebau Aelod, bydd yr Adran Adnoddau Dynol yn hysbysu'r Prif
Weithredwr a'r Swyddog Monitro ynghylch hynny ac yn cytuno ar yr addasiadau a'r Aelod dan

sylw.
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Llywodraethwyr Ysgol

Nid yw'r ddeddfwriaeth gyfredol yn ei gwneud hi'n ofynnol cynnal gwiriadau cyn-penodi ar
gyfer llywodraethwyr sydd newydd eu penodi, sy'n cael eu hail-benodi, sydd newydd eu
hethol, neu wedi'u hail-ethol. Fodd bynnag, er budd diogelu, mae Cyngor Sir Ddinbych yn ei
gwneud hi'n ofynnol i bob Llywodraethwr Ysgol dderbyn gwiriad DBS manwl yn ystod tri mis
cyntaf eu swydd. Dim ond Llywodraethwyr sydd wedi cael eu gwirio'n foddhaol fydd yn
cyflawni rhai dyletswyddau mewn ardaloedd a ddefnyddir gan blant yn ystod oriau ysgol. Os
datgelir cofnod troseddol yn sgil y gwiriad DBS, y Pennaeth Addysg fydd yn gwneud unrhyw
benderfyniad terfynol ynghylch a gaiff Llywodraethwr / Cadeirydd Llywodraethwr barhau yn ei

~

rol.
Lleoliadau

Ar gyfer lleoliadau athrawon a gweithwyr cymdeithasol, mae'n ofynnol i'r unigolyn ddangos ei
dystysgrif DBS wreiddiol i'w reolwr llinell/i'r Pennaeth cyn dechrau ei leoliad (gall y gwiriad
DBS fod yn wiriad a gynhaliwyd gan y coleg neu'r Brifysgol cyn dechrau'r lleoliad). Os bydd y
dystysgrif DBS yn dangos bod gan yr unigolyn drosedd neu ddatgeliad, dylid cynnal y
weithdrefn gyfweld arferol fel y manylir uchod, a phenderfynu a yw'r unigolyn yn addas ar gyfer
y lleoliad ai peidio. Gweler Datgelu Trosedd DBS.

Ni cheir cychwyn lleoliadau nes bo'r dystysgrif DBS wreiddiol wedi'i dilysu gan y rheolwr /

Pennaeth.
Contractwyr Preifat - Gan gynnwys 'Contractwyr Achlysurol’

Yn y pen draw, cyfrifoldeb y Pennaeth neu'r rheolwr yw sicrhau bod pob contractwr ac
ymwelydd a'r safle naill ai'n derbyn gwiriad DBS priodol, neu fod asesiad risg priodol wedi'i

gynnal er mwyn sicrhau y gall weithio ar y safle.

Yn gyfreithiol, y sefydliad sy'n darparu'r contractwr yw cyflogwr unrhyw gontractwyr, a

chyfrifoldeb y sefydliad yw cynnal y gwiriad DBS perthnasol.

Bydd contractwr allanol yn cynnwys sefydliadau y mae'r Cyngor yn rhoi cyllid iddynt, neu'n

caffael ganddynt (ee, Scala). Mae enghreifftiau 0 gontractau o'r fath yn cynnwys darparu
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cludiant i blant ac oedolion agored i niwed, arlwyo, glanhau neu hyfforddwyr crefft sy'n
gweithio gyda phlant ac oedolion sy'n agored i niwed.

Wrth asesu risg contractau gyda chontractwyr sy'n darparu gwaith adeiladu, cynnal a chadw

neu beirianneg, mae'n rhaid ystyried diogelu plant ac oedolion sy'n agored i niwed.

Pan fydd y contractwr yn gweithio mewn ysgol yn ystod y tymor ysgol, dylai
rheolwyr/Penaethiaid geisio trefnu i'r gwaith gael ei gynnal heb gysylltiad rheolaidd & phlant.
Os nad yw hyn yn bosibl, a bod y gweithwyr a gyflogir drwy'r contract yn debygol o ddod i
gysylltiad & phlant heb oruchwyliaeth, mae'n rhaid i'r contractwr roi enwau a manylion y
cyflogeion a'r is-gontractwyr fel bo modd i'r Adran Adnoddau Dynol gynnal gwiriad o'r Rhestr
Gwahardd er mwyn eithrio unrhyw un sydd wedi'i wahardd rhag gweithio gyda phlant.

Yn achos contractau o'r fath yng nghartrefi oedolion sy'n agored i niwed, lle na fydd y
contractwr yn cael ei oruchwylio o gwbl, bydd yn rhaid i'r swyddog contractau gynnal
hapwiriadau. Pan geir contract rheolaidd ag oedolion sy'n agored i niwed, bydd yn rhaid i'r
contractwr ddarparu enwau a manylion gweithwyr ac is-gontractwyr fel bo modd i'r Adran
Adnoddau Dynol gynnal gwiriad o'r Rhestr Gwahardd er mwyn eithrio unrhyw un a allai achosi

risg i oedolion sy'n agored i niwed.
Gyrwyr Tacsi

Mae'n rhaid i bob gyrrwr tacsi a cherbyd hurio preifat dderbyn gwiriad DBS manwl. Gall
awdurdodau sy'n rhoi trwyddedau hefyd wirio a oes unrhyw un sy'n ymgeisio am drwydded

wedi'i wahardd rhag gweithio gyda phlant neu oedolion sy'n agored i niwed.
Dosbarthu Nwyddau i Sefydliadau'r Cyngor

Mae'n rhaid i ysgolion a sefydliadau eraill sicrhau bod yr holl risgiau wedi'u rheoli'n effeithiol ac
y bydd y dull o ddosbarthu nwyddau wedi'i reoli. Mae hyn yn cynnwys gwneud defnydd o
ardaloedd cyfyngedig, danfoniadau drwy drefnu apwyntiad yn unig, symudiadau wedi'u rheoli
gan amser (ee, peidio cael croesi'r iard chwarae tra bo'r plant yn ei defnyddio), gweithdrefnau
llofnodi i mewn ac allan a hebrwng drwy ardaloedd lle gallai gyrwyr dosbarthu gael mynediad

uniongyrchol at blant neu oedolion sy'n agored i niwed.
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Diwylliant Diogelu

Ni all hyd yn oed y broses ddethol fwyaf gofalus ganfod pawb sy'n peri risg i blant ac oedolion
sy'n agored i niwed. Gan hynny, dylai rheolwyr a gweithwyr fod yn effro i ymddygiad amhriodol
bob amser. Dylid rhoi'r pwyslais ar greu diwylliant sy'n rhoi hyder a mecanweithiau i'r bobl yr
ydym yn gweithio gyda hwy allu mynegi pryder. Mae gan bob cyflogai ddyletswydd i ddiogelu
plant ac oedolion sy'n agored i niwed sydd yn ein gofal, felly mae cyfrifoldeb ar bawb i godi
unrhyw bryderon ynghylch ymddygiad neu agwedd a allai fod yn destun pryder o ran diogelu.

Os oes gan staff unrhyw bryderon ynghylch ymddygiad cydweithiwr, gofynnir ichi naill ai godi
hyn gyda Swyddog Diogelu Dynodedig eich Gwasanaeth, neu gysylltu &'r canlynol:

e Y Porth - 01824 712200 (9 am-5pm yn ystod yr wythnos)
e Un Pwynt Mynediad - 0300 456 1000 (9am-5pm o Ddydd Llun i Ddydd Gwener)
e Y Porth ac Un Pwynt Mynediad gyda'r nos ac ar benwythnosau - 0345 053 3116

Mae gan y Cyngor ddyletswydd gyfreithiol i gyfeirio unigolyn i sylw'r DBS os yw wedi cael ei
wahardd rhag cymryd rhan mewn gweithgarwch rheoledig neu wedi’i dynnu o'r gweithgarwch
hwnnw (neu os yw hynny’n rhywbeth a fyddai wedi digwydd pe na bai’'r unigolyn wedi gadael
ohono ei hun) am ei fod wedi niweidio neu achosi risg o niwed i blentyn neu oedolyn sy'n

agored i niwed.
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& Disclosure & Barring Service

&

A GUIDE TO ADULT WORKFORCE ROLES FOR REGISTERED BODIES AND EMPLOYERS

This will help you identify whether the position you are recruiting for falls into the adult workforce and where you can legally request access to a check
of the adults’ barred list. These are roles which relate specifically to working with adults.

It is important to make sure that the law allows a DBS application to be submitted. As an employer or regulator, but also as a registered body, you
have a legal responsibility for making sure you can submit applications and must know the legislation that supports each application in case we need
further clarification. An individual cannot request a standard or enhanced level DBS check for themselves and so as a registered body you must not
submit applications from individuals where there is no employer to make the suitability decision.

Disclaimer: This is not legal advice. If you need help with making sure you are complying with the law, you should speak to a legal advisor.

Standard and enhanced DBS checks can only be undertaken if the specific role, or the specific activities carried out within the role, are included in the
Rehabilitation of Offenders Act (ROA) 1974 (Exceptions) Order 1975 (access to standard DBS certificates), and are also covered by the Police Act
1997 or Police Act 1997 (Criminal Records) regulations (access to enhanced DBS certificates). These laws only provide eligibility for DBS checks,
they do not make them a requirement.

Decisions on when and whether to undertake a DBS check are for the relevant employer or regulator to make based on what the law allows. It is not
discretionary as such, but a matter of considering the nature of the activities undertaken and if they are eligible for DBS checks. DBS provides an
electronic eligibility tool which can help you with this. The Police Act 1997 (Criminal Records) (Amendment) Regulations 2013/1194 (the legislative
definition of work with adults) and the Department of Health (DH) factual note on the definition of regulated activity with adults will also help.

When you request a DBS certificate to assess someone to carry out regulated activity with adults this means that you are a regulated activity provider
(RAP). This brings obligations under the Safeguarding Vulnerable Groups Act 2006.

As a RAP, you have a legal duty to refer an individual to DBS when you believe a person has caused harm or poses a future risk of harm to
vulnerable groups, including children. You must also provide information to DBS when we ask you to and may be fined unless you have a reasonable
excuse for not providing the information. The conditions you must consider before making a referral or providing information to us can be found on the
DBS website.

An employer or volunteer manager is breaking the law if they knowingly employ someone in a regulated activity with a group from which they are
barred from working.

A barred person is breaking the law if they seek, offer or engage in regulated activity with a group from which they are barred from working.
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https://www.gov.uk/find-out-dbs-check

http://www.legislation.gov.uk/uksi/2013/1194/made

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/216900/Regulated-Activity-Adults-Dec-2012.pdf

https://www.gov.uk/government/collections/dbs-referrals-guidance--2



STANDARD level DBS certificate
Paper applications for standard DBS certificates must contain a workforce

Individuals whose role involves work relating to adults which is included in the Rehabilitation of Offenders Act 1974 (Exceptions) Order
1975

Please see the Standards Eligibility Guide for more information on this.

ENHANCED level DBS certificate ONLY
Paper applications for enhanced DBS certificates must contain a workforce

Individuals who work in a high security psychiatric hospital

e Leqislative Wording 1

Individuals who carry out activities with adults that are specifically defined as work with adults

e Leqislative Wording 2

Individuals who manage, on a day to day basis, anyone who carries out activities with adults that are specifically defined as work with
adults

e Leqislative Wording 3

Individuals whose role relates to a Care Quality Commission inspection function where the inspector has the opportunity for contact with
adults in circumstances that are specifically defined as work with adults

e Leqislative Wording 4

Applications to assess —

— certain individuals who work for a local authority where their roles relate to carrying out social services functions for adults in
circumstances that are specifically defined as work with adults

— chief executives of any local authority that has social services functions
— directors of adult social services in England and Wales

— any charity trustee where the charity workers regularly carry out activities with adults that are specifically defined as work with
adults

— any person who needs to be registered under the Health and Social Care Act 2008
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e Leqislative Wording 5

ENHANCED level DBS certificate with access to the DBS ADULTS’ BARRED LIST

Applications for enhanced DBS certificates in the adult workforce including a check of the adults’ barred list are always in regulated activity with
adults. Use the DH factual note if you need help identifying whether a role falls into the definition of regulated activity with adults.
Paper applications for enhanced DBS certificates with an adults’ barred list check must contain a workforce.

Individuals who carry out regulated activity with adults
e Leqislative Wording 6

Regulated activity is work that a barred person must not do.
Regulated activity with adults does not include any activity carried out in the course of family relationships or personal, non-commercial relationships.
The activities below only need to be carried out once to be in regulated activity with adults:

1. Individuals who provide health care to adults, either as a health care professional or under the direction or supervision of a health care
professional. This includes providing psychotherapy and counselling and also covers first aiders where they provide this through an
organisation set up specifically for the purposes of providing first aid, e.g. St John’s Ambulance and community first responders.

e Leqislative Wording 7

2. Individuals who provide personal care to adults. This includes physically assisting adults, prompting and then supervising adults, or
training, instructing or providing advice or guidance to adults on eating or drinking, going to the toilet, washing or bathing, dressing,
oral care or care of the skin, hair or nails and this is done because of the adult’s age, illness or disability

e Leqislative Wording 8

3. Individuals who are regulated social workers providing social work to adults who are clients or potential clients. This includes
assessing or reviewing the need for health or social care services, and providing ongoing support to clients.

e Leqislative Wording 9

4. Individuals who provide day to day help to adults with running their homes because their age, iliness or disability means they need
this help, and where it includes at least one of the following:

— managing their cash,
— paying their bills, or
— doing their shopping
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5.

e |eqislative Wording 10

Individuals who provide assistance to adults in conducting their own affairs under any of the following arrangements:

Lasting power of attorney under the Mental Capacity Act 2005

Enduring power of attorney within the meaning of the Mental Capacity Act 2005
Being appointed as the adult’s deputy under the Mental Capacity Act 2005
Being an Independent Mental Health Advocate

Being an Independent Mental Capacity Advocate

Providing independent advocacy services under the National Health Service Act 2006 or National Health Service (Wales) Act
2006

Receiving payments on behalf of that person under the Social Security Administration Act 1992

e Leqgislative Wording 11

Individuals who convey adults to or from anywhere they would be receiving health care, personal care or social work. This includes
drivers and assistants (except taxi drivers and private hire drivers), hospital porters, patient transport service drivers and assistants,
ambulance technicians and emergency care assistants

e Leqgislative Wording 12

Individuals who provide activities prescribed in other pieces of legislation that are connected to providing health care or personal care
to adults but not covered by points 1 or 2 on page 3

e Leqislative Wording 13

Individuals who manage or supervise anyone on a day to day basis who carries out regulated activity with adults

e Leqislative Wording 14

Individuals carrying out inspection functions in Wales. This is where there is the opportunity for contact with adults receiving the
services and the inspections relate to social services, care, treatment or therapy provided by the following:

Welsh agencies required to be registered under section 11 of the Care Standards Act 2000, i.e. independent medical agencies,
domiciliary care agencies, fostering agencies, nurses agencies and voluntary adoption agencies

Individuals in Wales required to register under Part 2 of the Care Standards Act 2000, i.e. running or managing children's
homes, independent hospitals, independent clinics, care homes and residential family centres,

Welsh NHS bodies
Anyone, other than a local authority, providing Welsh local authority social services

e Leqislative Wording 15
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10.The Commissioner for older people in Wales or the deputy Commissioner for older people in Wales

e Leqislative Wording 16

Appendix

See below wording from legislation as per guidance above

Legislative Wording 1:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment)
Regulations 2013/1194

¢ Any employment or other work which is normally carried out in a hospital used only for the provision of high security psychiatric services within
the meaning of section 4(2) of the National Health Service Act 2006

Legislative Wording 2:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment)
Regulations 2013/1194

e The provision of any activity mentioned in paragraph 6 to an adult who receives a health or social care service within the meaning of
paragraph 9 or a specified activity within the meaning of paragraph 10 provided that the person carrying out the activity does so —

(i) at any time on more than three days in any period of 30 days; or
(i) at any time between 2am and 6am and the activity gives the person the opportunity to have face-to-face contact with the adult; or
(ii) at least once a week on an ongoing basis

The Annex at the end of this guidance provides the legislative descriptions of paragraphs 6, 9 and 10

Legislative Wording 3:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment)
Regulations 2013/1194

e The regular day-to-day management or supervision of a person providing any activity mentioned in paragraph 6, to an adult who receives a
health or social care service within the meaning of paragraph 9 or a specified activity within the meaning of paragraph 10

The Annex at the end of this guidance provides the legislative descriptions of paragraphs 6, 9 and 10.
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Legislative Wording 4:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment)
Regulations 2013/1194

e The exercise of a function of the Care Quality Commission in so far as the function —

(i) relates to the inspection of anything which is listed in section 60(1) of the Health and Social Care Act 2008 and involves the provision of
social services, care, treatment or therapy for adults who receive a health or social care service within the meaning of paragraph 9 or a
specified activity within the meaning of paragraph 10; and

(i) gives the person exercising the function the opportunity, in consequence of anything the person is permitted or required to do in
exercise of that function, to have contact with an adult who receives a health or social care service within the meaning of paragraph 9
or a specified activity within the meaning of paragraph 10

The Annex at the end of this guidance provides the legislative descriptions of paragraphs 9 and 10

Legislative Wording 5:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment)
Regulations 2013/1194

e The exercise of a function of a person who is —

(i) a member of a local authority and discharges any social services functions of a local authority which relate wholly or mainly to adults
who receive a health or social care service within the meaning of paragraph 9 or a specified activity within the meaning of paragraph 10

(i) a member of an executive of a local authority which discharges any such functions;

(i) a member of a committee of an executive of a local authority which discharges any such functions;

(iv)a member of an area committee, or any other committee, of a local authority which discharges any such functions;

(v) a person who is a chief executive of a local authority that has any social services functions;

(vi)a person who is a director of adult social services of a local authority in England;

(vii)a person who is a director of social services of a local authority in Wales;

(viii) a Commissioner for older people in Wales or deputy Commissioner for older people in Wales;

(ix)a person who is a charity trustee of a charity whose workers normally engage in any activity which is work with adults;

(x) a person who is required to register to carry out a regulated activity within the meaning of the Health and Social Care Act 2008 where
that activity will be carried out in relation to an adult who receives a health or social care service within the meaning of paragraph 9

The Annex at the end of this guidance provides the legislative descriptions of paragraphs 9 and 10

Page 6 of 13






Legislative Wording 6:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment No.2)
Regulations 2013/1194

e The provision to an adult of a regulated activity within the meaning of Part 2 of Schedule 4 to the Safeguarding Vulnerable Groups Act 2006,
as amended by sections 65 and 66 of the Protection of Freedoms Act 2012

Legislative Wording 7:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 2 paragraph 7
e (1)(a) the provision to an adult of health care by, or under the direction or supervision of, a health care professional

e (2) Health care includes all forms of health care provided for individuals, whether relating to physical or mental health and also includes
palliative care and procedures that are similar to forms of medical or surgical care but are not provided in connection with a medical condition.

¢ (3) A health care professional is a person who is a member of a profession regulated by a body mentioned in section 25(3) of the National
Health Service Reform and Health Care Professions Act 2002.

e (3A) Any reference in this Part of this Schedule to health care provided by, or under the direction or supervision of, a health care professional
includes a reference to first aid provided to an adult by any person acting on behalf of an organisation established for the purpose of providing
first aid.

Legislative Wording 8:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 2 paragraph 7
e (1)(b) the provision to an adult of relevant personal care
¢ (3B) Relevant personal care means —
a) physical assistance, given to a person who is in need of it by reason of age, illness or disability, in connection with—
(i) eating or drinking (including the administration of parenteral nutrition),
(i) toileting (including in relation to the process of menstruation),
(i) washing or bathing,
(iv)dressing,
(v) oral care, or
(vi)the care of skin, hair or nails,

b) the prompting, together with supervision, of a person who is in need of it by reason of age, illness or disability in relation to the
performance of any of the activities listed in paragraph (a) where the person is unable to make a decision in relation to performing such
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an activity without such prompting and supervision, or
c) any form of training, instruction, advice or guidance which —
(i) relates to the performance of any of the activities listed in paragraph (a),
(i) is given to a person who is in need of it by reason of age, iliness or disability, and

(iif) does not fall within paragraph (b).

Legislative Wording 9:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 2 paragraph 7
e (1)(c) the provision by a social care worker of relevant social work to an adult who is a client or potential client

e (3C) In relation to a vulnerable adult in England, relevant social work has the meaning given by section 55(4) of the Care Standards Act 2000
and social care worker means a person who is a social care worker by virtue of section 55(2)(a) of that Act.

e (3CA) In relation to a vulnerable adult in Wales, relevant social work has the meaning given by section 79(4) of the Regulation and Inspection
of Social Care (Wales) Act 2016, and social care worker means a person who is a social care worker by virtue of section 79(1)(a) of that Act.

Legislative Wording 10:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 2 paragraph 7
e (1)(d) the provision of assistance in relation to general household matters to an adult who is in need of it by reason of age, illness or disability

e (3D) Assistance in relation to general household matters is day to day assistance in relation to the running of the household of the person
concerned where the assistance is the carrying out of one or more of the following activities on behalf of that person —

a) managing the person’s cash,
b) paying the person’s bills,
c) shopping

Legislative Wording 11:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 2 paragraph 7
e (1)(e) any relevant assistance in the conduct of an adult's own affairs
¢ (3E) Relevant assistance in the conduct of a person's own affairs is anything done on behalf of the person by virtue of —
a) a lasting power of attorney created in respect of the person in accordance with section 9 of the Mental Capacity Act 2005,
b) an enduring power of attorney (within the meaning of Schedule 4 to that Act) in respect of the person which is —

(i) registered in accordance with that Schedule, or
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(i) the subject of an application to be so registered,
c) an order made under section 16 of that Act by the Court of Protection in relation to the making of decisions on the person's behalf,

d) the appointment of an independent mental health advocate or (as the case may be) an independent mental capacity advocate in
respect of the person in pursuance of arrangements under section 130A of the Mental Health Act 1983 or section 35 of the Mental

Capacity Act 2005,

e) the provision of independent advocacy services (within the meaning of section 248 of the National Health Service Act 2006 or section
187 of the National Health Service (Wales) Act 2006) in respect of the person, or

f) the appointment of a representative to receive payments on behalf of the person in pursuance of regulations made under the Social
Security Administration Act 1992

Legislative Wording 12:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 2 paragraph 7

e (1)(f) the conveying by persons of a prescribed description in such circumstances as may be prescribed of adults who need to be conveyed
by reason of age, illness or disability

Legislative Wording 13:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 2 paragraph 7
e (1)(g) such activities—
(i) involving, or connected with, the provision of health care or relevant personal care to adults, and
(ii) not falling within any of the above paragraphs,

as are of a prescribed description.

Legislative Wording 14:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 2 paragraph 7

¢ (5) Any activity which consists in or involves on a regular basis the day to day management or supervision of a person carrying out an activity
mentioned in sub-paragraph (1) is a regulated activity relating to vulnerable adults

Legislative Wording 15:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 2 paragraph 7

e (6) The exercise of an inspection function of the Welsh Ministers so far as the function gives the person exercising the function the
opportunity, in consequence of anything the person is permitted or required to do in the exercise of that function, to have contact with
vulnerable adults, is a regulated activity relating to vulnerable adults.
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e (7) An inspection function is a function relating to the inspection of—
c) an agency in relation to which such a requirement arises,
d) a person to whom Part 2 of that Act applies in pursuance of regulations under section 42 of that Act,
e) an NHS body within the meaning of section 148 of the Health and Social Care (Community Health and Standards) Act 2003, or
f) any person, other than a local authority, providing Welsh local authority social services within the meaning of that section,

in so far as the inspection relates to social services, care, treatment or therapy provided for vulnerable adults by the establishment, agency,
person or body.

e (8) In sub-paragraph (7)(e) the reference to an NHS body includes a reference to any person who provides, or is to provide, health care for
the body (wherever the health care is or is to be provided).

Legislative Wording 16:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 2 paragraph 7

e (9) The exercise of a function of the Commissioner for older people in Wales or the deputy Commissioner for older people in Wales, is a
regulated activity relating to vulnerable adults.
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ANNEX 1

GUIDANCE

There are three steps to follow to identify whether the position you are recruiting for is carrying out activities which are in the definition of work with
adults.

1.
2.
3.

Look at paragraphs 9 and 10 to identify whether the job holder will be working with adults who are receiving any of the services listed.
Look at paragraph 6 to identify what activity the job holder will be providing to those adults;

Establish whether the job holder will be providing the activity to the adults often enough.

Once this is identified, you have the legal justification for your enhanced DBS application.

a)
b)

Paragraph 9 — the adults

residential accommodation provided for an adult in connection with any care or nursing he requires
accommodation provided for an adult who is or has been a pupil attending a residential special school, where that school is —

(i) a special school within the meaning of section 337 of the Education Act 1996

(i)  an independent school within the meaning of section 463 of that Act which is in England and is specially organised to make special
educational provision for pupils with special educational needs (within the meaning of section 312 of that Act) or is in Wales and is
approved by the Welsh Ministers under section 347 of that Act

(i) an independent school within the meaning of section 463 of that Act not falling within sub-paragraph (b)(ii) which, with the consent of the
Welsh Ministers, given under section 347(5)(b) of that Act, provides places for children with special educational needs (within the
meaning of section 312 of that Act)

(iv) an institution within the further education section (within the meaning of section 91 of the Further and Higher Education Act 1992) which
provides accommodation for children

(v) al6to 19 Academy, within the meaning of section 1B of the Academies Act 2010, which provides accommodation for children

sheltered housing

care of any description or assistance provided to an adult by reason of his age, health or any disability he has, which is provided to the adult in
the place where he is, for the time being, living, whether provided continuously or not

any form of health care, including treatment, therapy or palliative care of any description

support, assistance or advice for the purpose of developing an adult’s capacity to live independently in accommodation, or sustaining their
capacity to do so

any service provided specifically for adults because of their age, any disability, physical or mental iliness, excluding a service provided
specifically for an adult, with one or more of the following disabilities (unless that person has another disability) —

() dyslexia

(i) dyscalculia
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(i) dyspraxia

(iv) Irlen syndrome

(v) Alexia

(vi) auditory processing disorder
(vii) dysgraphia

h) any service provided specifically to an expectant or nursing mother in receipt of residential accommodation pursuant to arrangements made
under section 21(1)(aa) of the National Assistance Act 1948 or care pursuant to paragraph 1 of Schedule 20 to the National Health Service
Act 2006

Paragraph 10 — the adults

a) the detention of an adult in lawful custody in a prison (within the meaning of the Prison Act 1952), a remand centre, young offender institution
or a secure training centre (as mentioned in section 43 of that Act) or an attendance centre (within the meaning of section 53(1) of that Act)

b) the detention of a detained person (within the meaning of Part 8 of the Immigration and Asylum Act 1999) who is detained in a removal centre
or short-term holding facility (within the meaning of that Part) or in pursuance of escort arrangements made under section 156 of that Act

c) the supervision of an adult by virtue of an order of a court by a person exercising functions for the purposes of Part 1 of the Criminal Justice
and Court Services Act 2000

d) the supervision of an adult by a person acting for the purposes mentioned in section 1(1) of the Offender Management Act 2007
e) the provision to an adult of assistance with the conduct of their affairs in situations where —

(i) alasting power of attorney is created in respect of the adult in accordance with section 9 of the Mental Capacity Act 2005 or an
application is made under paragraph 4 of Schedule 1 to that Act for the registration of an instrument intended to create a lasting power of
attorney in respect of the adult

(i) an enduring power of attorney (within the meaning of Schedule 4 to that Act) in respect of the adult is registered in accordance with that
Schedule or an application is made under that Schedule for the registration of an enduring power of attorney in respect of the adult

(i) an order under section 16 of that Act has been made by the Court of Protection in relation to the making of decisions on the adult’s
behalf, or such an order has been applied for

(iv) anindependent mental capacity advocate is or is to be appointed in respect of the adult in pursuance of arrangements under section 35
of that Act

(v) independent advocacy services (within the meaning of section 248 of the National Health Service Act 2006 or section 187 of the National
Health Service (Wales) Act 2006 are or are to be provided in respect of the adult

(vi) arepresentative is or is to be appointed to receive payments on the adult’s behalf in pursuance of regulations made under the Social
Security Administration Act 1992

f) payments are made to the adult or to another person on the adult’s behalf under arrangements made under section 57 of the Health and
Social Care Act 2001

g) payments are made to the adult or to another person on the adult’s behalf under section 12A(1) or under regulations made under section
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12A(a) of the National Health Service Act 2006 or under regulations made under section 12A(4) of that Act

Paragraph 6 — the activities provided by the job holder for the adults
For the purposes of this regulation “activity” means —

a) any form of care or supervision;

b) any form of treatment or therapy;

c) any form of training, teaching, instruction, assistance, advice or guidance provided wholly or mainly for adults who receive a health or social
care service within the meaning of paragraph 9 or a specified activity within the meaning of paragraph 10;

d) moderating a public electronic interactive communication service which is likely to be used wholly or mainly by adults who receive a health or
social care service within the meaning of paragraph 9 or a specified activity within the meaning of paragraph 10;

A person moderates a public electronic interactive communication service if, for the purposes of protecting the adults mentioned in that sub-
paragraph, he has any function relating to —

(i) monitoring the content of matter which forms any part of the service;
(i) removing matter from, or preventing the addition of matter to, the service; or
(i) controlling access to, or use of, the service.

But a person does not moderate a public electronic interactive communication service unless he has —

(i) access to the content of the matter;
(i) contact with users of the service.

e) any form of work carried out in a care home (for the purposes of the Care Standards Act 2000) which is exclusively or mainly for adults,
whether or not for gain, that gives the person carrying out the work the opportunity to have contact with the adults resident at that care home

f) representation of, or advocacy services for, adults who receive a health or social care service within the meaning of paragraph 9 or a specified
activity within the meaning of paragraph 10, by a service which has been approved by the Secretary of State or created by any enactment,
and which is of such a kind as to enable the person to have access to such adults in the course of his normal duties in providing such services

g) the conveying of an adult who receives a health or social care service within the meaning of paragraph 9 or a specified activity within the
meaning of paragraph 10 whether or not the adult is accompanied by a person caring for them.
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Disclosure & Barring Service

A GUIDE TO CHILD WORKFORCE ROLES FOR REGISTERED BODIES AND EMPLOYERS

This will help you identify whether the position you are recruiting for falls into the child workforce and where you can legally request access to a check
of the children’s barred list. These are roles which relate specifically to working with children.

It is important to make sure that the law allows a DBS application to be submitted. As an employer or regulator, but also as a registered body, you
have a legal responsibility for making sure you can submit applications and must know the legislation that supports each application in case we need
further clarification. An individual cannot request a standard or enhanced level DBS check for themselves and so as a registered body you must not
submit applications from individuals where there is no employer to make the suitability decision.

Disclaimer: This is not legal advice. If you need help with making sure you are complying with the law, you should speak to a legal advisor.

Standard and enhanced DBS checks can only be undertaken if the specific role, or the specific activities carried out within the role, are included in the
Rehabilitation of Offenders Act (ROA) 1974 (Exceptions) Order 1975 (access to standard DBS certificates), and are also covered by the Police Act
1997 or Police Act 1997 (Criminal Records) regulations (access to enhanced DBS certificates). These laws only provide eligibility for DBS checks,
they do not make them a requirement.

Decisions on when and whether to undertake a DBS check are for the relevant employer or regulator to make based on what the law allows. It is not
discretionary as such, but a matter of considering the nature of the activities undertaken and if they are eligible for DBS checks. DBS provides an
electronic eligibility tool which can help you with this. |The Police Act 1997 (Criminal Records) (Amendment No.2) Regulations 2013/266Q (the
legislative definition of work with children) and the Department for Education (DfE) factual note on regulated activity with children will also help.

When you request a DBS certificate to assess someone to carry out regulated activity with children this means that you are a regulated activity
provider (RAP). This brings obligations under the Safeguarding Vulnerable Groups Act 2006.

As a RAP, you have a legal duty to refer an individual to DBS when you believe a person has caused harm or poses a future risk of harm to
vulnerable groups, including children. You must also provide information to DBS when we ask you to and may be fined unless you have a reasonable
excuse for not providing the information. The conditions you must consider before making a referral or providing information to us can be found on the
DBS website.

An employer or volunteer manager is breaking the law if they knowingly employ someone in a regulated activity with a group from which they are
barred from working.

A barred person is breaking the law if they seek, offer or engage in regulated activity with a group from which they are barred from working.
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STANDARD level DBS certificate

Paper applications for standard DBS certificates must contain a workforce.

Individuals whose role involves work relating to children which is included in the Rehabilitation of Offenders Act 1974 (Exceptions)
Order 1975

Please see the Standards Eligibility Guide for more information on this.

ENHANCED level DBS certificate ONLY
Paper applications for enhanced DBS certificates must contain a workforce.

Individuals who carry out work which would have been regulated activity with children before changes were made to the definition in
September 2012

e Leqislative Wording 1

Individuals who carry out regulated activity with children where the work is done infrequently (but more than once). This also applies to
roles that involve work which would have been regulated activity with children before changes were made to the definition in
September 2012

e Leqislative Wording 2

Individuals applying as part of registration as a childminder agency, managing a childminder agency or working for a childminder
agency in a quality assurance role visiting day care or childminding premises.

e Leqislative Wording 3

Individuals applying to register as a social care worker —this is a registration requirement only and does not relate to activities covered
by the definition of regulated activity with children

e Leqislative Wording 4

Individuals applying to work in a Further Education college or 16-19 Academy where the work they do brings them into regular* contact
with students aged under 18

*regular should be applied by each organisation in line with the dictionary definition
e Leqislative Wording 5

Individuals who are aged over 16 and living in a household where another person in the household has been or is being assessed to:
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— carry out work which would have been regulated activity with children before changes were made to the definition in
September 2012; or

— work in a Further Education college or 16-19 Academy
and they both live on the premises where that work will take place
e |eqislative Wording 6

Individuals applying as part of registration to manage any type of agency or accommodation relating to the welfare of children

e Leqgislative Wording 7

ENHANCED level DBS certificate with access to the DBS CHILDREN’S BARRED LIST - REGULATED ACTIVITY

Applications for enhanced DBS certificates in the child workforce including a check of the children’s barred list can be in regulated activity with
children. The Department for Education (DfE) factual note will provide help in identifying whether a role falls into the definition of regulated activity
with children.

Paper applications for enhanced DBS certificates with a children’s barred list check must contain a workforce.

Individuals who carry out regulated activity with children as defined below
e Leqislative Wording 8

1. Individuals who provide teaching, training or instruction to children on more than 3 days in a 30 day period or overnight between 2am
and 6am with the opportunity for face-to-face contact with the children, except where:

— the recruiting organisation decides the individual is sufficiently supervised in line with DfE statutory guidance and they are
not a paid member of staff in a specified establishment; or

— this is provided and designed for adults so the presence of a child is unexpected, i.e. an adult attends a night class and brings
their child with them; or

— these activities are being provided to 16 and 17 year olds in work (including voluntary work)
e Leqislative Wording 9

2. Individuals who provide care for or supervision of children on more than 3 days in a 30 day period or overnight between 2am and 6am
with the opportunity for face-to-face contact with the children, except where:

— the recruiting organisation decides the individual is sufficiently supervised in line with DfE statutory guidance and they are
not a paid member of staff in a specified establishment; or

— this is provided and designed for adults so the presence of a child is unexpected; or

— these activities are being provided to 16 and 17 year olds in work (including voluntary work)
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e |eqislative Wording 10

. Individuals who provide advice or guidance wholly or mainly to children and this specifically relates to their emotional, educational or
physical well-being on more than 3 days in a 30 day period or overnight between 2am and 6am with the opportunity for face-to-face

contact with the children, except where:
— these activities are being provided to 16 and 17 year olds in work (including voluntary work)

e Legislative Wording 11
. Individuals who monitor the content of internet-based services aimed wholly or mainly for use by children on more than 3 days in a 30
day period. They must also:

— be able to access and remove content or prevent it from being published

— control who uses the service

— have contact with the children using the service

e Leqislative Wording 12

. Individuals who are provided by a third party to drive children and any adult supervising or caring for them on more than 3 days in a
30 day period.

e Leqislative Wording 13

. Individuals who provide health care to children, either as a health care professional or under the direction or supervision of a health
care professional. This includes providing psychotherapy and counselling and also covers first aiders where they provide this
through an organisation set up specifically for the purposes of providing first aid, e.g. St John’s Ambulance and community first
responders. This only has to be done once.

e Leqislative Wording 14
. Individuals who provide personal care to children which involves:

— physically assisting a child, prompting and then supervising a child or training, instructing or providing advice or guidance to
a child on eating or drinking and this is done because of their illness or disability

— physically assisting a child, prompting and then supervising a child or training, instructing or providing advice or guidance to
a child with going to the toilet, washing, bathing or dressing and this is done because of their age, illness or disability

This only needs to be done once
e Leqislative Wording 15
. Individuals working in any of the places listed in the Safeguarding Vulnerable Groups Act 2006 as specified establishments who:

— work there on more than 3 days in a 30 day period or overnight between 2am and 6am with the opportunity for face-to-face
contact with the children; and
— have the opportunity, because of their job, to have contact with the children in the establishment; and
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— work there for the purpose of the establishment; and
— are not temporary or occasional workers; and
— are not a supervised volunteer

These are individuals who are not providing teaching, training, instruction, care, supervision or advice and will mainly be carrying out
ancillary functions, e.g. cleaners, catering, admin staff etc.

e Leqgislative Wording 16

9. Individuals listed in the Safeguarding Vulnerable Groups Act 2006 as specified positions in Wales carrying out the functions of:

— the Children’s Commissioner for Wales
— the Deputy Children’s Commissioner for Wales

e Leqislative Wording 17

10.Individuals listed in the Safeguarding Vulnerable Groups Act 2006 as specified positions in Wales where they also have the
opportunity for contact with the children because of what they’re doing and are carrying out:

— functions of the Welsh Ministers to inspect registered establishments or agencies, an NHS body or anyone providing
healthcare for the body

— functions relating to the inspection of childminding, or fostering agency, residential family centre, voluntary adoption agency,
adoption support agency

— functions relating to the welfare of children in boarding schools

— functions relating to inspections of teacher training, local education authorities, registered independent school, boarding
schools and colleges

— functions relating to a review or investigation of the functions of children’s services authorities

— functions relating to the inspection of careers services

— functions relating to the inspection of religious education

— functions relating to the inspection of the discharge of social services functions by local authorities
e Legislative Wording 18

Individuals applying to register as prospective childminders or childcare providers

e Leqislative Wording 19

Individuals who undertake the regular day to day management or supervision of individuals carrying out regulated activity with children
or who would have been carrying out regulated activity with children except that they are supervised in line with the Dept for Education
(DfE) statutory supervision guidance.

e Leqislative Wording 20
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Individuals applying to be:

— afoster carer
— aprivate foster carer

e Leqgislative Wording 21

ENHANCED level DBS certificate with access to the DBS CHILDREN’S BARRED LIST — NOT REGULATED ACTIVITY

Applications for enhanced DBS certificates in the child workforce including a check of the children’s barred list which are not in regulated
activity with children.
Paper applications for enhanced DBS certificates with a children’s barred list check must contain a workforce.

Individuals who are aged over 16 and living in a household where another person in the household has been or is being assessed to
carry out regulated activity with children and they both live on the premises where that work will take place

e Leqislative Wording 22

Individuals aged 16 and over who live or work in the premises where the childminding or childcare takes place and has the opportunity
for regular contact with the children

e Leqislative Wording 23

Individuals aged 18 and over (according to Dept for Education regulations) who live in a fostering household or anyone aged 16 and
over who lives in a private fostering household

e Leqislative Wording 24

Individuals applying to be adoptive parents or special guardians and anyone aged 18 and over who lives in the adoptive or special
guardian household

e Leqislative Wording 25
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Appendix

See below wording from legislation as per guidance above

Legislative Wording 1:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment
No.2) Regulations 2013/2669

e Any activity which is a regulated activity relating to children within the meaning of Part 1 of Schedule 4 to the Safeguarding Vulnerable
Groups Act 2006 as it had effect immediately before the coming into force of section 64 of the Protection of Freedoms Act 2012

Legislative Wording 2:

Wording below taken from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records)
(Amendment No.2) Regulations 2013/2669

e Work done infrequently which, if done frequently, would be regulated activity relating to children within the meaning of Part 1 of Schedule 4
to the Safeguarding Vulnerable Groups Act 2006 or as it had effect immediately before the coming into force of section 64 of the Protection
of Freedoms Act 2012

Legislative Wording 3:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment
No.2) Regulations 2014/2122

e Registration as a childminder agency under Chapter 2A or 3A of Part 3 of the Childcare Act 2006
e Considering the applicant's suitability to manage a childminder agency

e Considering the applicant's suitability to work for a childminder agency in any capacity which requires the applicant to enter childcare
premises and enables that person, in the normal course of duties, to have contact with children for whom childcare is provided or access to
sensitive or personal information about children for whom childcare is provided.

Legislative Wording 4:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment
No.2) Regulations 2013/2669

e Registration under Part IV of the Care Standards Act 2000 (social care workers)

Legislative Wording 5:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment
No.2) Regulations 2013/2669
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e Considering the applicant's suitability for work in a further education institution (within the meaning of section 140 of the Education Act

2002) or a 16 to 19 Academy (within the meaning of section 1B of the Academies Act 2010) where the normal duties of that work involve
regular contact with persons aged under 18

Legislative Wording 6:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment
No.2) Regulations 2013/2669

e Obtaining information in respect of any person who is aged 16 or over and who lives in the same household as an individual who is having
or who has had their suitability assessed for the purposes of —

(i) engaging in any activity which is regulated activity relating to children within the meaning of Part 1 of Schedule 4 to the Safeguarding
Vulnerable Groups Act 2006 as it had effect immediately before the coming into force of section 64 of the Protection of Freedoms
Act 2012

(i) working in a further education institution (within the meaning of section 140 of the Education Act 2002) where the normal duties of
that work involve regular contact with children

(i) working in a 16 to 19 Academy (within the meaning of section 1B of the Academies Act 2010) where the normal duties of that work
involve regular contact with children

where that individual, and the person who lives in the same household, live on the premises where that activity or work would normally take place

Legislative Wording 7:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment
No.2) Regulations 2013/2669

e Registration under Part Il of the Care Standards Act 2000 (establishments and agencies)

Legislative Wording 8:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment
No.2) Regulations 2013/2669

e Considering the applicant’s suitability to engage in any activity which is a regulated activity relating to children within the meaning of Part 1
of Schedule 4 to the Safeguarding Vulnerable Groups Act 2006 as amended by section 64 of the Protection of Freedoms Act 2012.

Regulated activity is work that a barred person must not do.

Regulated activity with children does not include any activity carried out in the course of family relationships, or personal, non-commercial
relationships.
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Legislative Wording 9:

Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 1

(2)(1)(a) any form of teaching, training or instruction of children, unless the teaching, training or instruction is merely incidental to teaching,
training or instruction of persons who are not children

(2)(2) sub-paragraph (1)(a) does not include teaching, training or instruction provided to a child in the course of his employment
(2)(3) subparagraph (2) does not apply if —

a) the child has not attained the age of 16, and

b) the activity is carried out by a person in respect of whom arrangements exist principally for that purpose.

(2)(3A) sub-paragraph (1) does not include any form of teaching, training or instruction of children which is, on a regular basis, subject to
the day to day supervision of another person who is engaging in regulated activity relating to children

(2)(3C) the reference in sub-section (3A) to day to day supervision references such day to day supervision as is reasonable in all the
circumstances for the purpose of protecting any children concerned

(2)(6) in sub-paragraph (2) employment includes any form of work which is carried out under the supervision or control of another, whether
or not the person carrying it out is paid for doing so

Legislative Wording 10:

Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 1

(2)(2)(b) any form of care for or supervision of children, unless the care or supervision is merely incidental to care for or supervision of
persons who are not children

(2)(2) sub-paragraph (1)(b) does not include care for or supervision of a child in the course of his employment
(2)(3) subparagraph (2) does not apply if —
a) the child has not attained the age of 16, and
b) the activity is carried out by a person in respect of whom arrangements exist principally for that purpose
(2)(3B) sub-paragraph (1)(b) —
a) does not include any health care provided otherwise than by (or under the direction or supervision of) a health care professional

b) does not, except in the case of relevant personal care or of health care provided by (or under the direction or supervision of) a health
care professional, include any form of care for or supervision of children which is, on a regular basis, subject to the day to day
supervision of another person who is engaging in regulated activity

(2)(3C) the reference in sub-section (3B)(b) to day to day supervision references such day to day supervision as is reasonable in all the
circumstances for the purpose of protecting any children concerned
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e (2)(6) in sub-paragraph (2) employment includes any form of work which is carried out under the supervision or control of another, whether
or not the person carrying it out is paid for doing so

Legislative Wording 11:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 1

e (2)(1)(c) any form of advice or guidance provided wholly or mainly for children, if the advice or guidance relates to the physical, emotional
or educational well-being

e (2)(2) sub-paragraph (1)(c) does not include advice or guidance provided for a child in the course of his employment
e (2)(3) subparagraph (2) does not apply if—

c) the child has not attained the age of 16, and

d) the activity is carried out by a person in respect of whom arrangements exist principally for that purpose.
e (2)(3D) sub-paragraph (1)(c) does not include any legal advice

(2)(6) in sub-paragraph (2) employment includes any form of work which is carried out under the supervision or control of another, whether or not
the person carrying it out is paid for doing so

Legislative Wording 12:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 1 paragraph 2
e (1)(e) moderating a public electronic interactive communication service which is likely to be used wholly or mainly by children;

e (4) for the purposes of sub-paragraph (1)(e) a person moderates a public electronic interactive communication service if, for the purpose of
protecting children, he has any function relating to —

a) monitoring the content of matter which forms any part of the service,
b) removing matter from, or preventing the addition of matter to, the service, or
c) controlling access to, or use of, the service.

¢ (5) but a person does not moderate a public electronic interactive communications service as mentioned in sub-paragraph (4)(b) or (c)
unless he has —

a) access to the content of the matter
b) contact with users of the service
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Legislative Wording 13:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 1 paragraph 2

e (1)(f) driving a vehicle which is being used only for the purpose of conveying children and any person supervising or caring for the children
pursuant to arrangements made in prescribed circumstances.

Legislative Wording 14:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 1 paragraph 1
e (1A)(b) health care provided by, or under the direction or supervision of, a health care professional.

e (1C) “health care” includes all forms of health care provided for children, whether relating to physical or mental health and also includes
palliative care for children and procedures that are similar to forms of medical or surgical care but are not provided for children in
connection with a medical condition,

“health care professional” means a person who is a member of a profession regulated by a body mentioned in section 25(3) of the National
Health Service Reform and Health Care Professions Act 2002.

e (1D) any reference in this Part of this Schedule to health care provided by, or under the direction or supervision of, a health care
professional includes a reference to first aid provided to a child by any person acting on behalf of an organisation established for the
purpose of providing first aid.

Legislative Wording 15:

Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 1 paragraph 1
e (1)(a) relevant personal care
e 1B) “relevant personal care” means —

a) physical assistance which is given to a child who is in need of it by reason of illness or disability and is given in connection with eating
or drinking (including the administration of parental nutrition)

b) physical assistance which is given to a child who is in need of it by reason of age, illness or disability and is given in connection with —
() toileting (including in relation to menstruation), or
(i) washing or bathing, or
(iii) dressing

c) the prompting (together with the supervision) of a child, who is in need of it by reason of iliness or disability, in relation to the

performance of the activity of eating or drinking where the child is unable to make a decision in relation to performing such an activity
without such prompting and supervision,

d) the prompting (together with the supervision) of a child, who is in need of it by reason of age, illness or disability, in relation to the
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performance of any of the activities listed in paragraph (b)(i) to (iii) where the child is unable to make a decision in relation to
performing such an activity without such prompting and supervision,

e) any form of training, instruction, advice or guidance which —
(i) relates to the performance of the activity of eating or drinking,
(i) is given to a child who is in need of it by reason of iliness or disability, and
(iif) does not fall within paragraph (c), or
f) any form of training, instruction, advice or guidance which —
(i) of any of the activities listed in paragraph (b)(i) to (iii),
(i) is given to a child, who is in need of it by reason of age, iliness or disability, and
(iif) does not fall within paragraph (d)

Legislative Wording 16:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 1
e (3)(1) the establishments referred to are —
a) an educational institution which is exclusively or mainly for the provision of full-time education to children;

aa) a school falling within section 19(2) or (2B) of the Education Act 1996 (pupil referral units etc) which does not fall within sub-
paragraph (1)(a);

ab) an alternative provision Academy which does not fall within paragraph (a);

b) an establishment which is exclusively or mainly for the provision of nursery education (within the meaning of section 117 of the School
Standards and Framework Act 1998

c) A hospital which is exclusively or mainly for the reception and treatment of children in Wales only
d) an institution which is exclusively or mainly for the detention of children;
e) a children's home (within the meaning of section 1 of the Care Standards Act 2000 (c.14));
f) a home provided in pursuance of arrangements under section 82(5) of the Children Act 1989 (c. 41);
fa) a children's centre (within the meaning of section 5A(4) of the Childcare Act 2006);
g) relevant childcare premises.

e (3)(2) relevant childcare premises are any part of premises on which a person carries on—

a) any form of childcare (within the meaning of section 18 of the Childcare Act 2006 (c. 21) in respect of which he must be registered
under that Act;
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b) any form of such childcare in respect of which he may be registered under that Act whether or not he is so registered,;

c) any form of child minding or day care (within the meaning of section 79A of the Children Act 1989 (c. 41) or section 19 of the Children
and Families (Wales) Measure 2010) in respect of which he must be registered under that Act.

e (3)(3) but premises on which a person carries on childcare or child minding are not relevant childcare premises if the premises are the
home of a parent of at least one child to whom the childcare or child minding is provided.

e (3)(4) for the purpose of paragraph (3) “parent” includes any person who has parental responsibility for a child or who has care of a child.

e (3)(5) “parental responsibility” has the same meaning as in the Children Act 1989.

Legislative Wording 17:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 1

e (1)(9) the exercise of a function of the Children's Commissioner for Wales or the deputy Children's Commissioner for Wales is a regulated
activity relating to children.

Legislative Wording 18:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 1
e (1)(9A) the exercise of a function so far as the function —
a) relates to any of the matters mentioned in sub-paragraph (9B),

b) gives the person exercising the function the opportunity, in consequence of anything the person is permitted or required to do in the
exercise of that function, to have contact with children, and

c) is not a function which falls within sub-paragraph (9C)
is a regulated activity relating to children
e (1)(9B) the matters in this sub-paragraph are —

b) the exercise of a power under section 41 or 42 of the Children and Families (Wales) Measure 2010 (powers of inspection etc on entry
onto childminding or day care premises in Wales or premises on which childminding or day care is suspected to be taking place);

c) any step taken in relation to Wales for the purposes of section 87(3) of the Children Act 1989 (welfare of children in boarding schools
and colleges);

d) an inspection in Wales under section 87(6) of that Act (inspection of boarding school or college);

e) any step taken in relation to Wales by a person appointed under section 87A(1) of that Act (appointment as an inspector of boarding
schools and colleges) —

(i) for the purposes of an agreement made in accordance with section 87A(2) of that Act, or
(ii) in order to comply with any requirement imposed on the person under section 87B of that Act ;
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f) an inspection under section 18C of the Education Act 1994 (inspection of teacher training);
g) an inspection under section 38 of the Education Act 1997 (inspection of local education authorities in Wales);

h) an inspection in Wales under section 31 of the Care Standards Act 2000 (inspections of establishments and agencies or the
inspection of premises suspected as being used as an establishment or agency) of a residential family centre, a fostering agency, a
voluntary adoption agency or an adoption support agency (each of which has the meaning given in section 4 of that Act);

i) an inspection under Part 4 of the Learning and Skills Act 2000 (inspection of education and training within the remit of Her Majesty's
Chief Inspector of Education and Training in Wales);

j) areview or investigation under section 94 of the Health and Social Care (Community Health and Standards) Act 2003 (review or
investigation of the discharge of social services functions by local authorities in Wales);

k) a review or investigation under section 94 of that Act as applied by section 30 of the Children Act 2004 (review or investigation of the
functions of children's services authorities in Wales);

[) an inspection under section 28 of the Education Act 2005 (duty of Her Majesty's Chief Inspector of Education and Training in Wales to
arrange regular inspections of certain schools);

m) an inspection under section 50 of that Act (inspection of religious education);

n) an inspection in Wales under section 51 of that Act (power of local education authorities to inspect maintained school for specific
purpose);

0) an inspection under section 55 of that Act (inspection of careers services in Wales)
(2)(9C) the exercise of a function to which sub-paragraph (10) applies so far as the function —
a) relates to the inspection of an establishment mentioned in paragraph 3(1) , and

b) gives the person exercising the function the opportunity, in consequence of anything the person is permitted or required to do in the
exercise of that function, to have contact with children,

is a regulated activity relating to children.
(2)(10) this sub-paragraph applies to a function of —
b) HM Chief Inspector of Education and Training in Wales;

c) (a body approved in pursuance of section 163(1)(b) of the Education Act 2002 (c.32) to inspect a registered independent school in
Wales

g) the Welsh Ministers.
(1)(11) the exercise of a function of the Welsh Ministers so far as the function -
a) relates to the inspection of an establishment, agency or body falling within sub-paragraph (12), and

b) gives the person exercising the function the opportunity, in consequence of anything the person is permitted or required to do in the
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exercise of that function, to have contact with children,
is a regulated activity relating to children.
e (1)(12) an establishment, agency or body falls within this sub-paragraph if it is —
a) an establishment in relation to which a requirement to register arises under section 11of the Care Standards Act 2000 (c. 14),
b) an agency in relation to which such a requirement arises, or
c) an NHS body within the meaning of section 148 of the Health and Social Care(Community Health and Standards) Act 2003 (c. 43),
and it provides any form of treatment or therapy for children.

e (1)(13) in sub-paragraph (12)(c) the reference to an NHS body includes a reference to any person who provides, or is to provide, health
care for the body (wherever the health care is or is to be provided).

Legislative Wording 19:

e Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records)
(Amendment No.2) Regulations 2013/2669Registration for child minding or providing day care under Part 2 of the Children and Families
(Wales) Measure 2010

e Registration under Chapters 2, 3 or 4 of Part 3 of the Childcare Act 2006 (regulation of provision of childcare in England)

Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 1

e (1)(3) each of the following, if carried out in England, is a regulated activity relating to children —

a) providing early years childminding in respect of which a requirement to register arises by section 33(1) of the Childcare Act 2006 (c.
21) (requirement to register);

b) providing later years childminding in respect of which a requirement to register arises by section 52(1) of that Act (requirement to
register);

c) providing early years childminding or later years childminding, if it is provided by a person who is registered by virtue of section 62(1)
of that Act (voluntary registration of childminders);

d) providing later years childminding for a child who has attained the age of eight, if a requirement to register would arise in respect of
that provision by section 52(1) of that Act if the child had not attained that age.

e (1)(4) any expression used both in sub-paragraph (3) and in Part 3 of the Childcare Act 2006 has the meaning given by that Act.

e (1)(6) each of the following, if carried out in Wales, is a regulated activity relating to children — (a) acting as a child minder so as to give rise
to a requirement to register under section 21 of the Children and Families (Wales) Measure 2010;(b) an activity which would give rise to
such a requirement if the child in relation to whom the activity is carried out were under the age of eight (or such other age as may be
substituted by order under section 19(4)(a) of the Children and Families (Wales) Measure 2010).

e (1)(7) for the purposes of sub-paragraph (6), “acting as a child minder” must be construed in accordance with section 19 of the Children
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and Families (Wales) Measure 2010

Legislative Wording 20:
Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4 Part 1

e (1)(14) any activity which consists in or involves on a regular basis the day to day management or supervision of a person carrying out an
activity mentioned in sub-paragraph (1), (2), (9A), (9C) or (11) is a regulated activity relating to children

e (1)(15) any activity which consists in or involves on a regular basis the day to day management or supervision of a person who would be
carrying out an activity mentioned in sub-paragraph (1) or (2) but for the exclusion for supervised activity in paragraph 2(3A) or (3B)(b) or
sub-paragraph(2B)(b) above is a regulated activity relating to children

Legislation Wording 21:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment
No.2) Regulations 2013/2669

e Placing children with foster parents in accordance with any provision of, or made by virtue of, the Children Act 1989 or the exercise of any
duty under or by virtue of section 67 of that Act (welfare of privately fostered children)

Wording from the Safeguarding Vulnerable Groups Act 2006 Schedule 4

e (1)(5) Itis aregulated activity relating to children to foster a child (as mentioned in section 53)

Legislative Wording 22:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment
No.2) Regulations 2013/2669

e Obtaining information in respect of any person who is aged 16 or over and who lives in the same household as an individual who is having
or who has had their suitability assessed for the purposes of engaging in any activity which is regulated activity relating to children within
the meaning of Part 1 of Schedule 4 to the Safeguarding Vulnerable Groups Act 2006 where that individual, and the person who lives in
the same household, live on the premises where that activity or work would normally take place

Legislative Wording 23:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment
No.2) Regulations 2013/2669

e assessing the suitability of any person to have regular contact with a child who is —
(i) aged 16 or over and living on the premises at which the child minding or day care is being or is to be provided;

(i) aged 16 or over and working, or who will be working, on the premises at which the child minding or day care is being or is to be
provided at times when such child minding or day care is being or is to be provided
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Legislative Wording 24:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment
No.2) Regulations 2013/2669

e obtaining information in respect of any person who is —

(i) aged 18 or over and living in the same household as a person who is, or who wishes to be approved as, a foster parent within the
meaning of section 53(7)(a) or (b) of the Safeguarding Vulnerable Groups Act 2006;

(i) aged 16 or over and living in the same household as a person who fosters, or intends to foster, a child privately within the meaning of
section 66(1) of the Children Act 1989 or who is otherwise a private foster parent within the meaning of section 53(7) (c) and (8) of the
Safeguarding Vulnerable Groups Act 2006

Legislative Wording 25:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment
No.2) Regulations 2013/2669

e A decision made by an adoption agency within the meaning of section 2 of the Adoption and Children Act 2002 or the compiling of a report
for the authority making a decision in respect of an application to be an application to be a special guardian within the meaning of section
14A of the Children Act 1989, as to a person's suitability to adopt a child or be a special guardian, including obtaining information in respect
of any person aged 18 years or over living in the same household as the prospective adopter or special guardian
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FFURFLEN ASESU RISG PERI PRYDER Y GWASANAETH DATGELU A GWAHARDD 

Llenwch y ffurflen hon yn llawn a’i thrafod gyda Phrif Lofnodydd y Gwasanaeth Datgelu a Gwahardd yn AD, gan y bydd yn ffurfio sail y penderfyniad i benodi/peidio â phenodi rhywun i safle lle mae datgeliadau niweidiol wedi’u nodi a’u dychwelyd ar wiriad y Gwasanaeth Datgelu a Gwahardd. 

		Manylion Unigolyn 



		Teitl:

		 FORMDROPDOWN 
  

		Dyddiad dechrau:

		     



		Enw Llawn:

		     



		Adran / Ysgol:

		     



		Swydd yr ymgeisir amdani:

		     



		Enw’r rheolwr:

		     

		Dyddiad yr asesiad risg:

		     



		Ymgynghorydd AD:

		     



		Cwestiynau



		1. Natur y digwyddiad fel yr amlinellwyd ar y dystysgrif gan y Gwasanaeth Datgelu a Gwahardd?

		     



		2. A yw’r ymgeisydd yn bodloni’r holl feini prawf hanfodol ar gyfer y swydd o ran sgiliau, gwybodaeth, profiad a gallu?

		     



		3. A yw’r ymgeisydd yn cytuno bod yr wybodaeth a fanylir ar y dystysgrif gan y Gwasanaeth Datgelu a Gwahardd yn gywir? Os bydd yr ymgeisydd yn herio, mae angen cyfeirio'r mater at dîm anghydfodau'r Gwasanaeth Datgelu a Gwahardd.

		     



		4.  Y wlad y cyflawnwyd y drosedd e.e. mae rhai gweithgareddau yn droseddau yn yr Alban ac nid yng Nghymru a/neu Loegr, ac i’r gwrthwyneb. A yw’r drosedd wedi cael ei newid i beidio â bod yn drosedd gan y Senedd.

		     



		5. Beth oedd natur y drosedd, pryd ddigwyddodd y drosedd/troseddau perthnasol (nodwch ddyddiad), beth oedd yr amgylchiadau a beth oedd y ddedfryd?

		     



		6. A yw’r materion a ddatgelwyd yn ffurfio unrhyw batrwm? A oedd y drosedd yn ddigwyddiad untro, yn rhan o hanes o droseddu h.y. a yw'r drosedd yn debygol o ddigwydd eto?

		     



		7.  Beth oedd difrifoldeb y drosedd/troseddau a’r perthnasedd i ddiogelwch gweithwyr eraill, cwsmeriaid, defnyddwyr gwasanaeth ac eiddo?

		     



		8. A oes unrhyw asesiadau ac adroddiadau gan yr asiantaethau hynny sy’n cymryd rhan ym mhroses yr ymgeisydd o ail sefydlu e.e. gwasanaeth prawf, arbenigwyr yn gweithio yn y carchar, asiantaethau eraill?

		     



		9. A yw math a/neu natur y drosedd/troseddau’n berthnasol yn uniongyrchol i’r swydd? 

		     



		10. Beth yw natur y cyswllt y bydd yr ymgeisydd yn ei gael gyda phlant/oedolion/y cyhoedd a pha mor ddiamddiffyn ydynt?  Os ydych yn gweithio gydag oedolion, a fydd yr ymgeisydd yn cael mynediad at gyllid neu i eitemau o werth?

		     



		11. A gafodd y drosedd berthnasol ei chyflawni yn y gwaith (naill ai gwaith â thâl neu waith di-dâl)? A yw’r swydd yn cyflwyno unrhyw gyfleoedd i’r ymgeisydd ail-droseddu yn y man gwaith?

		     



		12. A wnaeth yr ymgeisydd ddatgan y materion ar ffurflen gais datgeliad y Gwasanaeth Datgelu a Gwahardd, a/neu ffurflen gais CSDd?

		     



		13. A oes unrhyw amgylchiadau lliniaru e.e. unrhyw wybodaeth berthnasol gan yr ymgeisydd am yr amgylchiadau a arweiniodd at gyflawni’r drosedd e.e. dylanwad anawsterau domestig neu ariannol?

		     



		14. A yw amgylchiadau’r ymgeisydd wedi newid ers cyflawni’r drosedd, gan wneud ail-droseddu’n llai tebygol (e.e. amgylchiadau personol gwell, therapi caethiwed i gyffuriau ac ati). A all yr ymgeisydd ddangos unrhyw ymdrechion i beidio ag ail-droseddu? h.y. cwrs adsefydlu

		     



		15. A fyddai’r ymgeisydd yn gwneud unrhyw beth yn wahanol nawr – a yw eu hysgogiad wedi newid? A yw’r unigolyn yn difaru’r mater (faint o edifeirwch) a beth yw eu hagwedd tuag at y mater nawr?

		     



		16. Pa lefel o oruchwyliaeth sydd ar gael i’r ymgeisydd, a faint?

		     



		17. A ellir gweithredu unrhyw gamau diogelu i leihau/dileu unrhyw risg e.e. dim cyswllt heb oruchwyliaeth?

		     



		Unrhyw fanylion perthnasol eraill:



		Unrhyw sylwadau neu gwestiynau ychwanegol gan yr ymgeisydd? Unrhyw wybodaeth berthnasol ychwanegol?

     





		Datganiad y Gweithiwr:



		Rwy’n deall y bydd cynnig cyflogaeth yn amodol ar yr wybodaeth rwyf wedi’i rhoi a bod hon yn gyflawn ac yn gywir.  Gallai gwybodaeth ffug, neu fethiant i gyflenwi’r manylion gofynnol annilysu’r cynnig o gyflogaeth, neu arwain at derfynu cyflogaeth.  Rwy’n deall y bydd y ffurflen hon yn cael ei dal yn ddiogel gan AD am 6 mis o ddyddiad yr asesiad os caf fy mhenodi/os na chaf fy mhenodi. Bydd y ffurflen ond yn cael ei chyrchu os yw a) Sefydliadau rheoleiddio/gorfodi'n gofyn am eglurhad ar y penderfyniad recriwtio hwn, neu b) bod unrhyw honiadau a wneir yn fy erbyn yn ystod fy nghyflogaeth gyda'r Cyngor/Denbighshire Leisure Ltd, lle byddai ymchwiliad angen cael mynediad at y data hwn. Caiff ei dinistrio yn unol â Pholisi’r Cyngor/Denbighshire Leisure Ltd ar Storio Diogel, Trin, Defnyddio, Cadw a Gwaredu ar Ddatgeliadau a Datgeliadau Gwybodaeth.

Rydw i’n caniatáu i’r uchod:

Llofnod:                                                                          Dyddiad:      



		Awdurdod Rheolwyr - Datganiad 

Mae angen llofnod pob parti ar gyfer y ffurflen hon. Gweler yr adran berthnasol isod a’i llofnodi’n briodol.

Pennaeth y Gwasanaeth/Rheolwr Gyfarwyddwr:  Ystyriwch a all eich penderfyniad gael effaith ar bennaeth gwasanaeth arall a’u darpariaeth gwasanaeth.



		A yw cyflogaeth yn dibynnu ar fodloni amodau penodol?

		          



		Pennaeth / Rheolwr Atebol

		Llofnod:      

		Dyddiad:      



		Pennaeth y Gwasanaeth / Rheolwr Gyfarwyddwr: Caniatáu gweithiwr i ddechrau ei gyflogaeth?

		Ia  FORMCHECKBOX 
 Na  FORMCHECKBOX 
     



		Pennaeth Gwasanaeth / Rheolwr Gyfarwyddwr

		Llofnod:      

		Dyddiad:      
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DATGELU COLLFARNAU NEU RYBUDDIADAU 

Ni fydd cofnod troseddol o reidrwydd yn eich atal rhag derbyn swydd. 

Mae angen datgelu cefndir troseddol ar gyfer swyddi sy’n ymwneud â mynediad at bobl ifanc ac oedolion diamddiffyn a bydd darpariaeth Deddf Ailsefydlu Troseddwyr 1974 (Eithriadau) (Diwygio) yn berthnasol.

Bydd angen i chi gwblhau’r ffurflen hon fel rhagofyniad o wiriad y gwasanaeth datgelu a gwahardd. Dim ond manylion unrhyw droseddau heb eu ‘diogelu’ o dan y gyfraith uchod sy’n rhaid i chi eu datgelu h.y. unrhyw droseddau na fydd yn cael eu hidlo ac a fydd yn dod i’r amlwg mewn gwiriad gan y GDG. 

Er gwybodaeth, nid yw'r troseddau canlynol wedi'u 'diogelu' a bydd y rhain bob amser yn cael eu datgelu, dim ots pryd y cawsant eu cyflwyno: 

· Rhybuddiadau oedolion am droseddau penodol

· Pob collfarn am droseddau penodol

· Pob collfarn a arweiniodd at ddedfryd o garchar

· Unrhyw rybuddiad oedolyn am drosedd heb ei nodi a dderbyniwyd o fewn y 6 mlynedd diwethaf 

· Unrhyw gollfarn oedolyn am drosedd heb ei nodi a dderbyniwyd o fewn yr 11 mlynedd diwethaf 

· Unrhyw gollfarn ieuenctid am drosedd heb ei nodi a dderbyniwyd o fewn y 5 mlynedd a hanner diwethaf. 

Gweler Polisi GDG am fwy o wybodaeth neu ewch i https://www.gov.uk/government/publications/dbs-filtering-guidance/dbs-filtering-guide 

		Manylion Personol 



		Teitl:

		 FORMCHECKBOX 
 Mr  /   FORMCHECKBOX 
 Mrs  /   FORMCHECKBOX 
 Miss  /   FORMCHECKBOX 
 Ms  / 


 FORMCHECKBOX 
 Arall:      

		Dyddiad Dechrau:

		     



		Enw Llawn:

		     



		Cyfeiriad Llawn:

		     

Cod Post:      



		Rhif Ffôn:

		     



		Cyfeiriad E-bost: 

		     



		Swydd yr ymgeisir amdani:

		     



		Adran / Ysgol:

		     



		Datgelu 



		Dewiswch fel sy’n briodol: 



		 FORMCHECKBOX 


		Nid oes gen i gofnod o unrhyw gollfarnau heb eu ‘diogelu’ neu rybuddiadau



		 FORMCHECKBOX 




		Mae gen i gofnod o rybuddiad / rhybuddiadau neu gollfarn / collfarnau heb eu ‘diogelu’, ac mae’r manylion fel a ganlyn: 



		

		     



		Gwybodaeth Data



		Datganiad Polisi Preifatrwydd Gwiriadau Safonol / Manylach

		Yn unol â’n rhwymedigaethau o dan Ddeddf Diogelu Data 2018 ac fel prosesyddion data ar ran y Gwasanaeth Datgelu a Gwahardd rhaid i ni droi eich sylw at eu Polisi Preifatrwydd sydd ar gael ar eu gwefan ar www.gov.uk/DBS.   Darllenwch y Polisi Preifatrwydd ac yna arwyddwch y datganiad yma:

		Rwyf wedi darllen y Polisi Preifatrwydd Gwiriad Safonol/Manylach ar gyfer ymgeiswyr ac rwy’n deall sut fydd y Gwasanaeth Datgelu a Gwahardd yn prosesu fy nata personol a'r opsiynau sydd ar gael i mi ar gyfer cyflwyno cais.





		

		Llofnod / Teipiwch eich enw:                                                 Dyddiad:      



		Caniatâd i Gadw Canlyniadau Gwiriad Safonol / Manylach E-Swmp Electronig

		Mae’r Cyngor yn ‘gorff cofrestredig’ ar gyfer y Gwasanaeth Datgelu a Gwahardd a gallwn ddefnyddio ddull e-swmp y Gwasanaeth Datgelu a Gwahardd o drosglwyddo eich cais a derbyn y canlyniad.    Os ydych yn caniatáu hyn, arwyddwch y datganiad hwn a nodwch y dyddiad:  

		Rwy’n caniatáu i’r Gwasanaeth Datgelu a Gwahardd ddarparu canlyniad electronig yn uniongyrchol i’r corff cofrestredig sydd wedi cyflwyno fy nghais.  Rwy’n deall bod canlyniad electronig yn cynnwys neges sy’n dynodi bod y dystysgrif yn wag neu i aros am dystysgrif, sy’n yn dangos bod fy nhystysgrif yn cynnwys gwybodaeth. Mewn rhai achosion gall y corff cofrestredig ddarparu’r wybodaeth hon yn uniongyrchol i’m cyflogwr cyn i mi dderbyn fy nhystysgrif. 



		

		Llofnod / Teipiwch eich enw: 



		Caniatâd i Ddatgelu Tystysgrif y Gwasanaeth Datgelu a Gwahardd i Gyngor Sir Ddinbych 

		Mae’r Cyngor / Hamdden Sir Ddinbych Cyf.  hefyd yn dymuno cadw copi o’ch tystysgrif Gwasanaeth Datgelu a Gwahardd, yn eich ffeil gyflogaeth ac yn gofyn am eich caniatâd dilys i wneud hynny fel sail gyfreithiol i chi ddatgelu copi i ni a’n galluogi i gadw copi yn unol â’n polisi cadw.   Mae gennych hawl i ddirymu’r caniatâd hwn ar unrhyw adeg.  Mae copi o’n Polisi Datgelu a Gwahardd ar gael ar wefan y Cyngor/tudalen mewnrwyd AD.

		Rwy’n caniatáu datgelu fy nhystysgrif Gwasanaeth Datgelu a Gwahardd i Gyngor Sir Ddinbych ac yn deall y gallaf dynnu fy nghaniatâd ar unrhyw bryd. 





		

		Llofnod / Teipiwch eich enw: 



		Rwy’n deall y bydd cynnig cyflogaeth yn amodol ar yr wybodaeth rwyf wedi’i rhoi a bod hon yn gyflawn ac yn gywir.  Gallai gwybodaeth ffug, neu fethiant i gyflenwi’r manylion gofynnol annilysu’r cynnig o gyflogaeth, neu arwain at derfynu cyflogaeth. Rwy’n deall y bydd y ffurflen yma’n cael ei chadw’n ddiogel gan AD yn ystod fy nghyflogaeth. Caiff ei dinisio yn unol â Pholisi’r Cyngor ar Storio Diogel, Trin, Defnyddio, Cadw a Gwaredu ar Ddatgeliadau a Datgeliadau Gwybodaeth.

Rydw i’n caniatáu i’r uchod:

Llofnod / Teipiwch eich enw: 
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Disclosure & Barring Service

A GUIDE TO OTHER WORKFORCE ROLES FOR REGISTERED BODIES AND EMPLOYERS

This will help you identify whether the position you are recruiting for falls into the other workforce when completing the ‘Position Applied For’ field on a
DBS application form and where access to a children’s and adults’ barred list check is available. These are roles which don’t specifically relate to
working with children and/or adults.

It is important to make sure that the law allows a DBS application to be submitted. As an employer or regulator, but also as a registered body, you
have a legal responsibility for making sure you can submit applications and must know the legislation that supports each application in case we need
further clarification. An individual cannot request a standard or enhanced level DBS check for themselves and so as a registered body you must not
submit applications from individuals where there is no employer to make the suitability decision.

Disclaimer: This is not legal advice. If you need help with making sure you are complying with the law, you should speak to a legal advisor.

Standard and enhanced DBS checks can only be undertaken if the specific role, or the specific activities carried out within the role, are included in the
Rehabilitation of Offenders Act (ROA) 1974 (Exceptions) Order 1975 (access to standard DBS certificates), and are also covered by the Police Act
1997 or Police Act 1997 (Criminal Records) regulations (access to enhanced DBS certificates). These laws only provide eligibility for DBS checks,
they do not make them a requirement.

Decisions on when and whether to undertake a DBS check are for the relevant employer or regulator to make based on what the law allows. It is not

discretionary as such, but a matter of considering the nature of the activities undertaken and if they are eligible for DBS checks. DBS provides an
electronic eligibility tool which can help you with this.
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STANDARD DBS certificate

Paper applications for standard DBS certificates must contain a workforce or they will be rejected.

Individuals whose role does not relate to working with children or adults which is included in the Rehabilitation of Offenders Act 1974
(Exceptions) Order 1975

Please see the Standards Eligibility Guide for more information on this.

ENHANCED DBS certificate ONLY
Paper applications for enhanced DBS certificates must contain a workforce or they will be rejected.

Individuals applying for or renewing an operating licence to run premises where gambling can take place
e Legislative Wording 1

Individuals applying for or renewing a personal licence to perform the functions of a specified management office, or a specified
operational function, in relation to facilities for gambling

e Legislative Wording 2

Individuals applying to work for the Gambling Commission

e Leqislative Wording 3

Individuals applying for or renewing a licence to run the National Lottery or promote or sell tickets in relation to that lottery

e Leqislative Wording 4

Individuals required to be registered by the Immigration Services Commissioner to provide immigration advice or services, not in
connection with criminal proceedings

e Leqislative Wording 5

Individuals applying for or renewing a licence to produce, supply, offer to supply or have in his possession any controlled drug

e Leqislative Wording 6

Individuals applying to be a Maritime armed guard on UK ships where they can carry, acquire or transfer weapons and/or ammunition

e |Leqgislative Wording 7
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Individuals applying to be employed for the purpose of national security for the following:
— in service of the Crown;
— the United Kingdom Atomic Energy Authority
— the Financial Conduct Authority (FCA);
— the Prudential Regulation Authority (PRA)
e Leqislative Wording 8

Individuals applying for judicial appointments, such as Judges, Magistrates, Coroners or Justices of the Peace

e Legislative Wording 9

Individuals applying to be employed by the Crown.
e Legislative Wording 10

ENHANCED DBS certificate with access to the DBS CHILDREN’S AND ADULTS’ BARRED LIST

Paper applications for enhanced DBS certificates in the other workforce including a check of the children’s and adults’ barred lists are not in
regulated activity with children or adults

Individuals applying for or renewing a taxi or private hire vehicle licence — not taxi drivers who are entering into a contract to drive
children or adults

e Leqislative Wording 11
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Appendix

See below wording from legislation as per guidance above

Legislative Wording 1:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment No.2)
Regulations 2007/1892

e Obtaining or holding an operating licence under Part 5 of the Gambling Act 2005 for the purposes of that Act.

Legislative Wording 2:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment No.2)
Regulations 2007/1892

e Obtaining or holding a personal licence under Part 6 of the Gambling Act 2005 for the purposes of that Act.

Legislative Wording 3:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment No.2)
Regulations 2007/1892

e Considering an individual's suitability for a position as Commissioner for the Gambling Commission and for any office or employment in the
Commissioners’ service.

Legislative Wording 4:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment No.2)
Regulations 2007/1892

e Obtaining or holding a licence under section 5 or 6 of the National Lottery Act 1993 (running or promoting lotteries).

Legislative Wording 5:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (No.2) Regulations
2009/1882

e Considering the applicant's suitability for work as a person who provides immigration advice or services as defined in section 82(1) of the
Immigration and Asylum Act 1999 and is —

(i) aregistered person under Part 5 of that Act, or
(i) a person who acts on behalf of and under the supervision of such a registered person, or
a person who is exempt by section 84(4)(a) to (c) of that Act
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Legislative Wording 6:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (No.2) Regulations
2009/1882

e Considering the applicant's suitability to obtain or retain a licence under regulation 5 of the Misuse of Drugs Regulations 2001 or under Article
3(2) of Regulation 2004/273/EC or under Article 6(1) of Regulation 2005/111/EC where the question relates to any person who as a result of
his role in the body concerned is required to be named in the application for such a licence (or would have been so required if that person had
had that role at the time the application was made).

Legislative Wording 7:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment No.4)
Regulations 2012/3016

e Considering an individual’s suitability to have in their possession, to acquire or to transfer, prohibited weapons or ammunition to which section
5 of the Firearms Act 1968 applies.

Legislative Wording 8:

Wording from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, as amended by the Rehabilitation of Offenders Act 1974
(Exceptions) Order 1975 (Amendment) (England and Wales) Order 2013/1198

e Any question asked by or on behalf of any person, in the course of his duties as a person employed in the service of the Crown, the United
Kingdom Atomic Energy Authority or the FCA or the PRA in order to assess, for the purpose of safeguarding national security, the suitability of
the person to whom the question relates or of any other person for any office or employment where the person questioned is informed at the
time the question is asked that, by virtue of this Order, spent convictions are to be disclosed for the purpose of safeguarding national security.

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (Amendment No.2)
Regulations 2013/2669

e Assessing the suitability of a person for any office or employment which relates to national security

Legislative Wording 9:
Wording from section 116 of the Police Act 1997

e An application under this section must be accompanied by a statement by a Minister of the Crown, or a person nominated by a Minister of the
Crown, that the certificate is required for the purposes of an exempted question asked in the course of considering the applicant's suitability for
a judicial appointment.
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Legislative Wording 10:
Wording from section 116 of the Police Act 1997

e An application under this section must be accompanied by a statement by a Minister of the Crown, or a person nominated by a Minister of the
Crown, that the certificate is required for the purposes of an exempted question asked in the course of considering the applicant's suitability for
an appointment by or under the Crown to a position of such description as may be prescribed.

Legislative Wording 11:

Wording from the Police Act 1997 (Criminal Records) Regulations 2002, as amended by the Police Act 1997 (Criminal Records) (No.2) Regulations
2012/2114

e Considering the applicant’s suitability to obtain or hold a licence under section 46 of the Town Police Clauses Act 1847; section 8 of the
Metropolitan Public Carriage Act 1869; section 9 of the Plymouth City Council Act 1975; section 51 of the Local Government (Miscellaneous
Provisions) Act 1976; or section 13 of the Private Hire Vehicles (London) Act 1998
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Disclosure & Barring Service

A GUIDE TO ELIGIBILITY FOR STANDARD CERTIFICATES FOR REGISTERED BODIES AND EMPLOYERS

This will help you work out whether you can legally request a standard DBS check for potential or existing staff.

It is important to make sure that the law allows a DBS application to be submitted. As an employer or regulator, and as a registered body, you have a
legal responsibility to make sure you can submit applications. You also have a duty to know what parts of legislation support each application in case
we need you to explain why eligibility exists. An individual cannot request a standard or enhanced DBS check for themselves and so as a registered
body you must not submit applications from individuals where there is no employer to make the suitability decision.

Disclaimer: This is not legal advice. If you need help with making sure you are complying with the law, you should speak to a legal advisor.

Decisions on when and if to request a DBS check are for the employer or regulator to make based on what the law allows. This means considering
the activities being carried out by the post-holder and if they are eligible for DBS checks. DBS provides an electronic eligibility tool which can help you
with this.

It's important that you understand your legal responsibilities before you ask anyone to apply for or provide you with a standard or an enhanced DBS
certificate.

The tables below list positions, professions, employments, activities and licences that are eligible to be submitted for standard DBS checks. These
have been taken from the Rehabilitation of Offenders Act (ROA) 1974 (Exceptions) Order 1975, as amended.

You can use the tables to find the entry that relates to the position or role you are recruiting or carrying out a recheck for. The hyperlinks under each
entry will take you to the legislative wording.

If your position or role is not included here you can use the DBS workforce guides to find out if eligibility exists for an enhanced DBS certificate,
including whether barred list checks are available. Some roles and types of work that are included in these tables may also be eligible for a higher
check. We have indicated in the relevant sections if this is the case.

If your position or role is not covered by this guidance or the DBS workforce guides, you can still ask that a basic DBS check is provided by anyone
wanting to be considered to work in the role.

Remember: Paper applications for standard DBS checks must also contain the relevant workforce on the application form.
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STANDARD DBS certificate
Paper applications for standard DBS certificates must contain a workforce

Positions in the financial sector that are regulated by the Financial Conduct Authority, the Prudential Regulatory Authority or the Bank of
England, or organisations acting on their behalf. These are commonly referred to as being an approved person, a senior manager or
carrying out a controlled function.

e Leqgislative Wording 1

Director-level individuals of organisations bidding for public contracts, when requested by the contracting organisation
e Legislative Wording 2

Football stewards
e Leqislative Wording 3

Applying for membership of the Master Locksmiths Association
e Legislative Wording 4

Holding a restricted interest in a licensed body under Schedule 13 of the Legal Services Act 2007
e Legislative Wording 5

On entry to the profession of barrister in England and Wales only, or solicitor
e Legislative Wording 6

On entry to the profession of chartered accountant or certified accountant
e Legislative Wording 7

On entry to the profession of veterinary surgeon
e Legislative Wording 8

On entry to the profession of actuary
e Legislative Wording 9

On entry to the profession of registered foreign lawyer
e Legislative Wording 10
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On entry to the profession of Chartered Institute of Legal Executive (CILEXx) legal executive or other CILEx authorised person
e Legislative Wording 11

Justices’ clerks, assistants to justices’ clerks and certain specific officers for magistrates’ courts, justices of the peace and local justice
areas

e Leqislative Wording 12

Individuals in any role to do with the running of, or working on the premises of a prison, a remand centre, a removal centre, a short term
holding facility, a detention centre, a Borstal institution or a young offenders institution and members of boards of visitors

Some roles in these places can be eligible for an enhanced DBS check. Please check our online eligibility tool and workforce guides for more
information.

e Leqislative Wording 13

Any work that relates to providing health services where that work means there is also contact with the patients

Some roles in this category can be eligible for an enhanced DBS check. Please check our online eligibility tool and workforce guides for more
information.

e Leqislative Wording 14

National Health Service (NHS) Counter Fraud Authority roles involving the investigation of fraud, corruption or any other illegal activity
and security management

e Leqgislative Wording 15

Any work for an adoption service, an adoption support agency, a voluntary adoption agency, a fostering service or a fostering agency
where that work means that there is also contact with the children or access to sensitive or personal information about them

This doesn’t include prospective foster or adoptive parents or their household members. Please check our online eligibility tool and children’s
workforce guide for more information.

e Leqgislative Wording 16

Independent Police Complaints Commission (IPCC) chair and staff who have contact with vulnerable adults or access to personal or
sensitive information about children or vulnerable adults

e Leqislative Wording 17

Royal Society for the Prevention of Cruelty to Animals (RSPCA) staff who carry out humane killing of animals
e Legislative Wording 18
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Traffic officers appointed under section 2 of the Traffic Management Act 2004
e Legislative Wording 19

Judges’ clerks, secretaries and legal secretaries
e Legislative Wording 20

Court officers and court contractors who have face to face contact with judges of the Supreme Court, or access to Supreme Court judges’
lodgings as part of their work

e Leqislative Wording 21

Individuals who have regular access to personal information about an identified or identifiable member of the judiciary as part of their
work

e Leqislative Wording 22

Court officers and court contractors who go to either the Royal Courts of Justice or the Central Criminal Court as part of their work
e Leqislative Wording 23

Court security officers and tribunal security officers
e Leqislative Wording 24

Court contractors who have unsupervised access to court-houses, offices and other buildings used in relation to the courts as part of
their work

e Leqislative Wording 25

Contractors, sub-contractors, and anyone working with them, who have unsupervised access to tribunal buildings, offices and other
buildings used in relation to tribunals as part of their work

e Leqislative Wording 26

Individuals who are:
— court officers who carry out county court warrants
— High Court enforcement officers
— Sheriffs, under-sheriffs and tipstaffs

— under the authority of court officers who carry out county court warrants, High Court enforcement officers, sheriffs and under-
sheriffs or tipstaffs to carry out High Court writs or warrants

— authorised to carry out writs of sequestration
— civilian enforcement officers as defined in section 125A of the Magistrates’ Courts Act 1980
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— authorised to carry out warrants under section 125B(1) of the Magistrates’ Courts Act 1980 and section 125(2) of the 1980 Act
— authorised to carry out clamping orders, as defined in paragraph 38(2) of Schedule 5 of the Courts Act 2003(d)
e Legislative Wording 27

Court officers and court contractors who carry out the administration and management of funds in court or receive payment following a
conviction or order of a magistrates' court

e Leqislative Wording 28

Office of the Public Guardian staff who have access to data relating to children and vulnerable adults
e Legislative Wording 29

Authorised search officers appointed by the Home Secretary
e Leqislative Wording 30

Approved legal services body manager
e Legislative Wording 31

Head of legal practice of alicensed body
e Legislative Wording 32

Chartered Institute of Legal Executive (CILEx) approved manager
e Legislative Wording 33

Applying for a Security Industry Authority (SIA) licence
e Legislative Wording 34
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Appendix

See below wording from legislation as per guidance above

ARTICLE 3 of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975

Legislative Wording 1

Positions for which the Financial Conduct Authority, the Prudential Regulatory Authority or the Bank of England, or organisations nominated to
act on their behalf, are entitled to ask exempted questions to fulfil their obligations under the Financial Services and Markets Act 2000

Legislative Wording 2

Any question asked by or on behalf of a contracting authority or utility in relation to a conviction for an offence listed in regulation 57(1) of the
Public Contracts Regulations 2015 or regulation 38(8) of the Concession Contracts Regulations 2016 which is a spent conviction (or any
circumstances ancillary to such a conviction) for the purpose of determining whether or not a person is excluded:

I. for the purposes of regulation 57 of the Public Contracts Regulations 2015,

ii. from participation in a design contest for the purposes of regulation 80 of the Public Contracts Regulations 2015,

iii. for the purposes of regulation 80 of the Utilities Contracts Regulations 2016,

iv. from participation in a design contest for the purposes of regulation 96 of the Utilities Contracts Regulations 2016, or
v. for the purposes of regulation 38 of the Concession Contracts Regulations 2016

Legislative Wording 3

Any question asked, by or on behalf of the Football Association, Football League or Football Association Premier League in order to assess the
suitability of the person to whom the question relates or of any other person to be approved as able to undertake, in the course of acting as a
steward at a sports ground at which football matches are played or as a supervisor or manager of such a person, licensable conduct within the
meaning of the Private Security Industry Act 2001 without a licence issued under that Act, in accordance with section 4 of that Act

Legislative Wording 4

Any question asked by or on behalf of the Master Locksmiths Association for the purposes of assessing the suitability of any person who has
applied to be granted membership of that Association

Legislative Wording 5

Any question asked by or on behalf of any body which is a licensing authority within the meaning of section 73(1) of the Legal Services Act 2007
(licensing authorities and relevant licensing authorities) where:

I. itis asked in order to assess whether, for the purposes of Schedule 13 to that Act (ownership of licensed bodies), the approval
requirements are met in relation to a person's holding of a restricted interest in a licensed body; and
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ii. the person to whom the question relates is informed at the time that the question is asked that, by virtue of this Order, spent convictions
are to be disclosed.

PROFESSIONS — SCHEDULE 1 PART 1 of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975

Applications for these roles can ONLY be submitted by or on behalf of the appropriate professional regulator and can ONLY be
submitted at the point of applying to join the profession.

Legislative Wording 6
Barrister (in England and Wales), solicitor

Legislative Wording 7
Chartered accountant, certified accountant

Legislative Wording 8
Veterinary surgeon

Legislative Wording 9
Actuary

Legislative Wording 10
Registered foreign lawyer

Legislative Wording 11
Chartered Legal Executive or other Chartered Institute of Legal Executive (CILEx) authorised person

OFFICES, EMPLOYMENTS AND WORKS — SCHEDULE 1 PART 2 of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975

Legislative Wording 12
Designated officers for magistrates’ courts, for justices of the peace or for local justice areas, justices’ clerks and assistants to justices’ clerks

Legislative Wording 13
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Any employment which is concerned with the administration of, or is otherwise normally carried out wholly or partly within the precincts of a
prison, a remand centre, a removal centre, a short term holding facility, a detention centre, a Borstal institution or a young offenders institution
and members of boards of visitors (England & Wales)

Legislative Wording 14

Any employment or other work which is concerned with the provision of health services and which is of such a kind as to enable the holder of
that employment or the person engaged in that work to have access to persons in receipt of such services in the course of his normal duties

Legislative Wording 15

Any employment or other work in England or Wales concerned with:
a) the investigation of fraud, corruption or other unlawful activity affecting the national health service, or
b) security management in the national health service,

where “the national health service” means, in respect of England, the health service continued under section 1(1) of the National Health Service
Act 2006 and, in respect of Wales, that continued under section 1(1) of the National Health Service (Wales) Act 2006:

Legislative Wording 16

Any employment or other work which is carried out for the purposes of an adoption service, an adoption support agency, a voluntary adoption
agency, a fostering service or a fostering agency and which is of such a kind as to enable a person, in the course of his normal duties, to have
contact with children or access to sensitive or personal information about children

Legislative Wording 17
Any chairman, member or member of staff of the Independent Police Complaints Commission who, in the course of his normal duties:
a) has contact with vulnerable adults; or

b) has access to sensitive or personal information about children or vulnerable adults

Legislative Wording 18

Any employment in the Royal Society for the Prevention of Cruelty to Animals where the person employed or working, as part of his duties, may
carry out humane killing of animals

Legislative Wording 19
An individual designated under section 2 of the Traffic Management Act 2004

Legislative Wording 20

Judges’ clerks, secretaries and legal secretaries within the meaning of section 98 of the Supreme Court Act 1981(c)
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Legislative Wording 21

Court officers and court contractors who, in the course of their work, have face to face contact with judges of the Supreme Court, or access to
such judges’ lodgings

Legislative Wording 22

Persons who in the course of their work have regular access to personal information relating to an identified or identifiable member of the
judiciary

Legislative Wording 23
Court officers and court contractors who, in the course of their work, attend either the Royal Courts of Justice or the Central Criminal Court

Legislative Wording 24
Court security officers and tribunal security officers

Legislative Wording 25

Court contractors who, in the course of their work, have unsupervised access to court-houses, offices and other accommodation used in relation
to the courts

Legislative Wording 26

Contractors, sub-contractors, and any person acting under the authority of such a contractor or sub-contractor, who, in the course of their work,
have unsupervised access to tribunal buildings, offices and other accommodation used in relation to tribunals

Legislative Wording 27
The following persons:
a) Court officers who execute county court warrants
b) High Court enforcement officers
c) Sheriffs and under-sheriffs
d) Tipstaffs

e) Any other persons who execute High Court writs or warrants who act under the authority of court officers who execute county court
warrants, High Court enforcement officers, sheriffs and under-sheriffs or tipstaffs

f) Persons who execute writs of sequestration

g) Civilian enforcement officers as defined in section 125A of the Magistrates’ Courts Act 1980
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h) Persons who are authorised to execute warrants under section 125B (1) of the Magistrates’ Courts Act 1980, and any other person (other
than a constable) who is authorised to execute a warrant under section 125 (2) of the 1980 Act

1) Persons who execute clamping orders, as defined in paragraph 38(2) of Schedule 5 of the Courts Act 2003(d)

Legislative Wording 28

Court officers and court contractors who exercise functions in connection with the administration and management of funds in court, including
the deposit, payment, delivery and transfer in, into and out of any court of funds in court, and regulating the evidence of such deposit, payment,
delivery or transfer, and court officers and court contractors who receive payment in pursuance of a conviction or order of a magistrates' court

Legislative Wording 29

Staff working within the Public Guardianship Office, (to be known as the Office of the Public Guardian from October 2007), with access to data
relating to children and vulnerable adults

Legislative Wording 30
Individuals seeking authorisation from the Secretary of State for the Home Department to become authorised search officers

REGULATED OCCUPATIONS — SCHEDULE 1 PART 3 of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975

Legislative Wording 31
Approved legal services body manager

Legislative Wording 32
Head of legal practice of a licensed body

Legislative Wording 33
Chartered Institute of Legal Executive (CILEX) approved manager

LICENCES, CERTIFICATES AND PERMITS - SCHEDULE 2 of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975

Legislative Wording 34
Licences granted under section 8 of the Private Security Industry Act 2001
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FFURFLEN ASESIAD RISG CYN CYFLOGAETH 

Llenwch y ffurflen hon yn llawn gan y bydd yn ffurfio sail y penderfyniad i benodi/peidio â phenodi rhywun i swydd yn amodol ar ei chynnwys. Llenwch yr adran berthnasol yn dibynnu ar a ydych yn asesu’r risg sy’n gysylltiedig â rhywun yn dechrau gwaith heb eirda boddhaol, neu heb wiriad y Gwasanaeth Datgelu a Gwahardd boddhaol. 

		Manylion Unigolyn 



		Teitl:

		 FORMDROPDOWN 
  

		Dyddiad dechrau:

		     



		Enw Llawn:

		     



		Adran / Ysgol:

		     



		Teitl swydd bresennol:

		     



		Enw’r rheolwr:

		     

		Dyddiad yr asesiad risg:

		     



		Amlinelliad cryno o’r gwaith/profiad hyd yn hyn:



		     





		A wnaed pob gwiriad cyn-cyflogaeth, yn cynnwys:

· Geirdaon wedi’u gwirio a’u dilysu.

· Ffurflen gais wedi’i gwirio a phob toriad mewn cyflogaeth a/neu hyfforddiant wedi cael eglurhad.

· Hunaniaeth a chymwysterau wedi’u dilysu.

		Do  FORMCHECKBOX 
 Naddo  FORMCHECKBOX 
     



		Asesiad Risg Geirda



		Cyfanswm o sawl geirda sydd eu hangen? 

		     

		Sawl geirda sydd wedi dod i law hyd yn hyn?

		     



		Yw’r swydd yn ymwneud â chyswllt unigol gyda phlant neu grwpiau diamddiffyn eraill fel gweithwyr, cwsmeriaid neu gleientiaid? 

		Ydi  FORMCHECKBOX 
 Nac ydi  FORMCHECKBOX 
     



		Pa lefel o oruchwyliaeth fydd deiliad y swydd yn ei dderbyn? 

		     



		Yw’r swydd yn golygu unrhyw gyfrifoldeb uniongyrchol dros arian neu eitemau o werth? 

		Ydi  FORMCHECKBOX 
 Nac ydi  FORMCHECKBOX 
     



		 Pa gamau gweithredu sydd wedi eu cymryd gan y rheolwr recriwtio er mwyn mynd ar ôl geirdaon y canolwyr? 

		     



		Asesiad Risg y Gwasanaeth Datgelu a Gwahardd



		A oes ffurflen gais gwiriad y Gwasanaeth Datgelu a Gwahardd wedi’i llenwi i gyd, wedi’i hanfon at y Gwasanaeth Datgelu a Gwahardd?

		Oes  FORMCHECKBOX 
 Nac oes  FORMCHECKBOX 
     



		 Pa lefel a faint o oruchwyliaeth sydd ar gael i’r ymgeisydd gan aelod o staff sydd â chymwysterau priodol a chymwys?

		     



		A ellir gweithredu unrhyw gamau diogelu i leihau/dileu unrhyw risg e.e. dim cyswllt heb oruchwyliaeth?

		Gellir  FORMCHECKBOX 
 Na ellir  FORMCHECKBOX 
     


Os atebwch gellir, amlinellwch yn yr adran ‘Manylion Perthnasol Eraill’ isod



		A yw’r swydd yn cynnwys unrhyw gyfrifoldeb uniongyrchol dros blant a/neu oedolion diamddiffyn?

		Ydi  FORMCHECKBOX 
 Nac ydi  FORMCHECKBOX 
     



		A yw’r swydd yn gymwys am Wiriad Rhestr Waharddedig Plant neu Oedolion (i'w wirio trwy GBG)?

		Ydi  FORMCHECKBOX 
 Nac ydi  FORMCHECKBOX 
     



		A yw’r ymgeisydd wedi rhoi gwybod am unrhyw ddatgeliadau y bydd gwiriad y Gwasanaeth Datgelu a Gwahardd yn ei ddangos? Rhowch fanylion unrhyw ddatgeliadau yn ‘Manylion perthnasol eraill’.

		Ydi  FORMCHECKBOX 
 Nac ydi  FORMCHECKBOX 
     



		Gweithiwr:

		Rwy’n deall, os ydw i’n cael dechrau gweithio cyn y dychwelir fy ngwiriad gan y Gwasanaeth Datgelu a Gwahardd, ei fod yn destun yr wybodaeth rydw i wedi’i rhoi a bod hon yn gyflawn ac yn gywir.  Gallai gwybodaeth ffug, neu fethiant i gyflenwi’r manylion gofynnol arwain at derfynu’r gyflogaeth.

Llofnod:                                                    Dyddiad:      



		Unrhyw fanylion perthnasol eraill:



		Unrhyw sylwadau neu gwestiynau ychwanegol gan yr ymgeisydd? Unrhyw ddatgeliadau? Unrhyw drafodaethau pellach i’w nodi? Unrhyw gamau diogelu i’w rhoi ar waith? 

     





		A yw cyflogaeth yn dibynnu ar fodloni amodau penodol?



		     





		Awdurdod Rheolwyr - Datganiad 

Mae angen llofnod pob parti ar gyfer y ffurflen hon. Gweler yr adran berthnasol isod a’i llofnodi’n briodol.



		Caniatáu gweithiwr i ddechrau, heb y geirdaon / cyn y dychwelir gwiriad manylach y Gwasanaeth Datgelu a Gwahardd?

		Ia  FORMCHECKBOX 
       


Os atebwch 'ia', rwyf wedi ystyried cynnwys yr asesiad risg hwn a rhoi cymeradwyaeth i'r ymgeisydd ddechrau yn y swydd, gyda'r camau diogelu a nodir uchod wedi'u rhoi yn eu lle, heb gael y geirdaon boddhaol / cyn dychweliad y gwiriad manylach gan y Gwasanaeth Datgelu a Gwahardd.
  N

		Na  FORMCHECKBOX 
     


Os atebwch ‘na’, rwyf wedi ystyried cynnwys yr asesiad risg hwn ac wedi penderfynu nad yw’r gweithiwr yn gallu dechrau ei gyflogaeth ar hyn o bryd, nes bod geirdaon boddhaol/gwiriad y Gwasanaeth Datgelu a Gwahardd wedi dod i law. Mae hyn wedi’i gyfathrebu i'r gweithiwr ac mae AD wedi cael gwybod.



		Pennaeth Gwasanaeth / Rheolwr Gyfarwyddwr

		Llofnod:      

		Dyddiad:      



		Pennaeth / Rheolwr Atebol

		Llofnod:      

		Dyddiad:      
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