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INTERVIEW ASSESSMENT FORM                                                
Please note: All copies of this form and related paperwork must be sent to Human Resources and placed on the successful candidates personal 
file, once the selection process is complete.  Schools will need to retain this form in the recruitment file.  This form is to be completed individually by the members of the selection panel.

	Candidate Name 
	     
	Panel Member
	     

	Post Title
	     
	Interview Date
	     
	Requisition Ref
	     

	The recruiting manager must take copies of the following documents at interview:

	Please photocopy  ‘Original Qualifications’ outlined in person specification
	  FORMCHECKBOX 
 (send to HR)

	Please check, photocopy, sign and date (each photocopy) all ‘Right to Work in the UK’ documents and proof of identity – see attached list for what documents must be provided
	  FORMCHECKBOX 
 (send to HR)

	Original copy of driving license and driving documents (where applicable)
	  FORMCHECKBOX 
 (send to HR)

	Interview panel consisted of the following (print names):

	1.       
	2.      

	3.       
	4.      


Scoring:  
5  =  Significantly above the acceptable standard, 4  =  Above the acceptable standard, 3  =  Acceptable standard, 2  =  Below the acceptable standard, 1  =   Significantly below the acceptable standard / no evidence
	
	Scoring

	Interview Question / Selection Criteria
	Evidence Notes
	1
	2
	3
	4
	5

	1.       
Looking for:      

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.       
Looking for:      

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.       
Looking for:      

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.       
Looking for:      

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	
	Scoring

	Interview Question / Selection Criteria
	Evidence Notes
	1
	2
	3
	4
	5

	5.       
Looking for:      

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.       
Looking for:      

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7.       
Looking for:      

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8.       
Looking for:      

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Scoring

	Interview Question / Selection Criteria
	Evidence Notes
	1
	2
	3
	4
	5

	9.       
Looking for:      

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10.       
Looking for:      

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Do you have any questions for us?
	     
	No score


	Comments: 


	     


	Decision:    
	Yes   FORMCHECKBOX 
    No   FORMCHECKBOX 


	Justification, please outline: 


	     


	Signature of panel member:  
	     
	  Date
	     


Please also attach the photocopied documents taken at interview.  
The successful candidate will NOT be able to commence employment until Human Resources have received the required documentation.  
Schools must ensure that that they retain this information.
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