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									Learning Agreement


	 
This is a learning agreement between you the learner, Denbighshire County Council as the employer and the dedicated learning/training provider.  
 
	 Name:
	


	 Department:
	


	 Manager:
	


	 Name of Course/            
 Qualification:
	

	 Course/            
 Qualification Fees:
	  £

	 Name of Provider: 
	

	 Dates of Study: 
	




Statement of Denbighshire County Council

This learning is part of Denbighshire County Council’s commitment to the continuous development of its employees.  The council recognises that on completion, your professional value and subsequent opportunity will increase and as such it needs to secure a return on its investment.

Managers will allow and support the employee in attending the requirements of the learning.  This can be to attend the required sessions forming part of the learning, e.g. college or training days.  

Statement of the Employee 

I confirm that I wish to undertake the above learning which will be supported by Denbighshire County Council.  I understand that I will need to adhere to the terms of this agreement as set out below: 

1. Attend all arranged sessions forming part of the learning by the learning provider.  The learning provider should be informed of any non-attendance and discuss next steps as soon as possible. 

2. Complete all the relevant work associated with the learning in the stated timescales.  Failure to complete the learning including assignments, work assessments or exams may result in the Council requiring the refund of all or part of the cost of the learning. 

3. Keep DCC and the learning provider informed of progress during the learning as required, and hereby agree to the disclosure in writing to DCC by the learning provider of any such information requested.  This may be any update or report on progress and attendance.  The Council may however require the refunding of all or part of the cost of the learning should the employee not show satisfactory progress.     

4. Progression will be dependent on satisfactory progress being made and will not be automatic.  If there are any concerns the learning provider and manager will discuss these and agree next steps.  

5. Any requests to withdraw from the learning must be submitted to the manager and HR for consideration, however the Council may require the refunding of all or part of the cost of the learning.   

Reclaiming course/qualification fees

Should the employee of his/her own choice, leave the employment of Denbighshire County Council whilst undertaking or after completion of the learning, or be dismissed for any reason other than redundancy, the fees paid over the 2 years prior to the leaving date will be reclaimed on a 1/24th sliding, monthly scale, e.g. after 1 year, half the fees would be reclaimed.  Please see the table below. 

If a written submission by the employee is considered by the manager to be an unreasonable reason as to why the employee requests to withdraw or does not complete the learning, then the full fees for the learning will be required to be paid by the employee to Denbighshire County Council to cover the cost of the qualification/course.  

Please see the table below. 

	  Leave within…
	  Repay
	  Leave within…
	  Repay

	  1st month after learning 
	  100%
	  13th month after learning 
	  50%

	  2nd month after learning 
	  98%
	  14th month after learning 
	  46%

	  3rd month after learning 
	  92%
	  15th month after learning 
	  42%

	  4th month after learning 
	  87%
	  16th month after learning 
	  37%

	  5th month after learning 
	  83%
	  17th month after learning 
	  33%

	  6th month after learning 
	  79%
	  18th month after learning 
	  29%

	  7th month after learning 
	  75%
	  19th month after learning 
	  25%

	  8th month after learning 
	  71%
	  20th month after learning 
	  21%

	  9th month after learning 
	  67%
	  21st month after learning 
	  17%

	  10th month after learning 
	  62%
	  22nd month after learning 
	  12%

	  11th month after learning 
	  58%
	  23rd month after learning 
	  8%

	  12th month after learning 
	  54%
	  24th month after learning 
	  4%



I hereby give my consent for Denbighshire County Council to deduct the above from any sum due to me as salary. Any balance outstanding may be recovered by Denbighshire County Council as a debt. 

I understand the terms and implications of this agreement and further agree to be bound by its terms.

Signatures

Learner: ____________________			Date:_______________________


Manager: ___________________			Date:_______________________


Please complete and email this form to hrdirect@denbighshire.gov.uk 
Mae’r ddogfen hon ar gael yn Gymraeg.  This document is available in Welsh. 
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